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1. Purpose. To pronul gate gui dance and administrative
instructions to all personnel of Headquarters staff agencies,
Marine Corps Institute (MC), and the Departnent of the Navy
Central Adjudication Facility (DON CAF) with respect to their
responsi bilities regardi ng unique i nput of data into the Marine
Corps Total Force System (MCTFS).

2. Cancellation. MCO P1080. 39A.

3. Information. The procedures contained in this Manual have
been devel oped to support the entry of data into the MCTFS by
Headquarters staff agencies, M, and DON CAF in a uniform manner
which will conplenent field input procedures contained in the

ref erence.

4. Sunmary of Changes. This Manual has been reformatted and
contains a substantial nunber of changes as shown bel ow, and nust
be conmpletely reviewed. The following is a concise listing of

t hese changes:

a. Updates TTC/ SEQ nunbers to all entries throughout this
Manual .

b. Deletes reference to Lineal Footnotes LDO WO

c. Deletes reference to M nimm Active Duty Base Date,
M ni rum Dat e of Rank, Conposite Score Conputation Cutoff Date.

d. Deletes reference to Redesignation of First Sergeant or
Mast er Ser geant.

e. Adds reporting instructions for Regul ar/ Reserve personnel
retirenent.

f. Adds reporting instructions for Forei gn Language
Proficiency Pay (FLPP).

g. Adds reporting instructions for Reserve Conponent
Survivor Benefit Plan (RCSBP).

5. Recommendations. Recommendations concerning this Manual are
invited, and should be submtted to the CMC (M), via the
appropriate chain of command.

6. Certification. Reviewed and approved this date.
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Copy to: 7000029 (75)
7000110 (55)
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RECORD OF CHANGES

Log conpl eted change action as indicated.

Change Number

Date of Change

Date Entered

Signature of Person Entering Change
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CHAPTER 1

GENERAL

1001. [ NTRODUCTION. This Manual establishes procedures to be
used at Headquarters Marine Corps, Marine Corps Institute, and
the Departnent of the Navy Central Adjudication Facility for
reporting data into the Marine Corps Total Force System ( MCTFS).
This Manual is to be used in conjunction with MCO P1080. 35
(PRIM, MCO P1080.20 (MCTFSCODESMAN), and MCO P1080. 33 (M SSO
MANUAL) .

1002. RESPONSIBILITY FOR SYSTEMS MANAGEMENT AND OPERATI ON

1. Managers at all levels are responsible for executing that
portion of this Manual relating to their assigned functions.

2. The Deputy Chief of Staff for Manpower and Reserve Affairs
(DCI'S M&RA), under the direction of the Commandant of the Marine
Corps, is responsible for policy devel opnent of the MCTFS.

3. The Director, Manpower Managenent |Information Systens
Division (M) and the Fiscal Director of the Marine Corps (RFL)
are responsi ble for the functional nanagenent of the MCTFS.

4. The Director, Conmand, Control, Communi cations and Conputer
(C4) Systenms Division is the technical manager of MCTFS and is
responsi bl e for data processing operations in support of the
MCTFS.

1003. SPECIFIC RESPONSIBILITIES. The DG'S MGRA (M) is
responsi bl e for providing assi stance to Headquarters staff
agenci es, M, and DON CAF concerning reporting procedures,
researching and resol ving the MCTFS system reporting probl ens.
Probl em sheets wi th supporting docunentation should be forwarded
to the DS M&RA (M) for reconciliation.

1-3
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CHAPTER 2

HQOMC UNI QUE DATA ELEMENT | NPUT RESPONSI BI LI TY

2001. DATA ELEMENT I NPUT RESPONSIBILITY. The Headquarters staff
agenci es having responsibility for establishnment and nai nt enance
of the data elenments outlined in chapter 3 of this Manual are
listed in figure 2-1. Control of Headquarters-unique itenms is
the primary reporting responsibility of Headquarters Marine
Corps. Although this Headquarters has the capability to change
other data elenents, the field RUretains the prinmary reporting
responsibility. The capability of Headquarters Marine Corps RU s
to change data which normally is field oriented (for exanple,

MCC or strength category) nust be applied judiciously and only
after careful research to ensure that erroneous data are not
ent er ed.

2002. REPORTING UNIT CODES (RUC) ASSI GNVENT. The assignment of
RUC s to the branches or section offices responsible for
preparation of input data to the MCTFS is contained in

MCO P1080. 20.
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REFERENCE/ RESPONS| BLE

DATA ELEMENT PARAGRAPH OFFI CE/ AGENCY
Active Naval Service Base Date . . . 3102 MWPR- 1
Alternate Primary Mlitary
Cccupational Specialty (APMOS) . . . 3103 MVOA
Advanced Geo-Location Code (AGLC)
and Advanced Geo-Location Estimated
Date of Arrival (AGLC-EDA) . . . . . 3104 MVDA/ MVEA/ RAM
Advanced Monitored Conmand Code/
Advanced Monitored Comrand Code EDA
(AMCC EDA) . . . . . . 3105 MVDA/ MVEA/ RAM
Armed Services Vocati onal Apt i tude
Battery (ASVAB). . . . Coe 3106 MA
Arny Radio Code (ARC). . . . . . . . 3107 MA
Aut omated Orders Witi ng Process
(AOWP) . . . . .o 3108 MVIDA/ MVEA/ RAM
Avi ation Service Entry Date (ASED) . PRI M MMOA- 2
Basic Allowance for Quarters (BAQ . 3109 VHP- 20
Casualty Status. . . . . . . . . . . 3110 VHP- 10
Conposite Score. . . . . . . . . . . 3111 MVPR
Conput eri zed Adaptive Version of the
ASVAB (CAT-ASVAB) . . . . 3112 MA
Contract Legal Agreenment (Officers
Only). . . . . . oL 3113 MVIDA/ MCRC( MROA)
Cryptol ogi cal Diagnostic Exam nation

e e 3114 MA

Cutting Score Table. . . . . . . . . 3115 MWPR- 2
Dat e of Acceptance First Commi ssion
Mar i ne Oorps (Inltlal Appoi nt ment
Only) . . Ce e 3116 MCRC( MRQOA)
Date Designated Mlitary Pilot/
Naval Flight Oficer . . . Co 3117 MVOA
Dat e of Acceptance of Current
O ficer Appointrment. . . . . . . . . 3118 MCRC( MRQOA)
Date of Rank (DOR) . . . . . . . . . 3119 MVPR
Dat e of Rank First Comm ssion,
Limted Duty Oficer . . . Coe 3120 MCRC( MROA)
Date of Rank First Conmi ssion,
Marine Corps . . . . A 3121 MCRC( MRQOA)
Def ense Language Aptltude Battery
(DLAB) . . . . 3122 MA
Def ense Language Profici ency Test 11
(DLPT 11) . . .o 3123 MA
Def ense Language Proficiency Test |11
(DLPT 111) . . . . Coe e 3124 MA
Def ense Language Profici ency Test 1V
(DLPT 1V). . . .o 3125 MA
Department of Defense Adaptability
Screening Test (DoD ADAPT) . . . . . 3126 MA

Figure 2-1.--Data El enent Responsibility List.
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REFERENCE/ RESPONS| BLE
DATA ELEMENT PARAGRAPH OFFI CE/ AGENCY

Department of the Navy Central
Adj udi cation Facility (DON CAF)

Security C earance Action. . . .o 3127 DON CAF
Dependency Status. . . . . . . . . . 3128 VHP- 20

Desi gnated Category. . . . . . . . . 3129 MVOA- 2

Draw Case Code (DCC) . . . . . . . . 3130 MVDA/ MVEA/ RAM
El ectroni ¢ Data Processi ng Test

(EDPT) . . . . . . Co 3131 MA

Estimated Date of Arrival (EDA). . . 3132 MMOA/ MVEA/ RAM
Fl ow Through History Statenents. . . 3133 ANY HQ RUC
For ei gn Language Profi ci ency Pay

(FLPP) . . . . . . . . . 3134 MA

Future Ceogr aphl cal Location Code

(FGLO . . . Ce e e e 3135 MVDA/ MVEA! RAM
Future Ceo-Location Current Tour

Began Date (FGEO DCTB) . . . . . . . 3136 MVOA/ MVEA! RAM
Future Tour Control Factor (FTCF). . 3137 VMMOA/ MVEA/ RAM
Ceneral Classification Test (GCT). . 3138 VA

CGeo- Location Code (GLC). . . . . . . 3139 MVDA/ MMEA/ RAM
Geo- Location Date Current Tour

Began GEODCTB). . . . . . . . . . . 3140 MVOA/ MVEA/ RAM
Grade Correction/Adjustnents . . . . 3141 MWPR- 1/ 2
Intended Mlitary Occupatl onal

Specialty (IM3XS) . . . S 3142 MMOA/ MVEA/ RAM
I ntended Transfer Date (ITD) . . . . 3143 MMVOA/ MVEA/ RAM
I ntermedi ate Monitored Command

Code EDA (IMCC EDA). . . . . . . . . 3144 MVOA/ MVEA/ RAM
Joint Mlitary Cccupati onal

Specialty (JMOS) . . . . . . . . . . 3145 MVIOA

Language Proficiency Test (LPT). . . 3146 MA

Last Mnitored Conmand Code (LMCC) . 3147 MMOA/ MVEA/ RAM
Last Monitored Command Code Date

Det ached (LMCCDD). . . . . . Co 3148 MVOA/ MVEA/ RAM
Li neal Control Nunber, Permanent

Grade Warrant Officer. . . . . . . . 3149 MVPR- 1

Li neal Control Nunber Present

Gade (Oficer). . . . . . . . . .. 3150 MVPR- 1

Li neal Footnotes . . . . . . . . . . 3151 MVWPR- 1

Marine Corps Institute (I\/CI)
Courses. . . . e 3152 MCI

Medi cal Service G oup/Authorization
Held . . . . . . . . . . . . . . .. 3153 MVOA- 2

Figure 2-1.--Data El enent Responsibility List--Continued.
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REFERENCE/ RESPONS| BLE

DATA ELEMENT PARAGRAPH OFFl CE/ AGENCY
Mssing In Action (MA. . . . . . 3154 VHP- 10
Moni t ored Command Code, Present. . 3155 MVOA/ MVEA/ RAM
Mont hs Attended A Service Acadeny. 3156 MVOA
O ficer Service Date (GSD) . . . . PRI M MVOA- 2
Qperational Flying Gates (OPFLY
Gates) . . . . . . . ... 3157 MVOA- 2
Qperational Flying Time (OPFLY
Time). . . . . . . . L. 3158 MVOA- 2
Per manent Change of Station Code
(PCSC) . . . . .o 3159 MVDA/ MVEA/ RAM
Permanent Gade. . . . . . . . . . 3160 MWPR- 1/ 2
Precedence Nunber. . . . . . . . . 3161 MVEA
Preference of Duty . . . . . . . . 3162 MVPE
Present Tour Control Factor (PTCF) 3163 MMOA/ MVEA/ RAM

Proj ected Training Conpl etion Date/
Intended MIlitary Cccupati onal

Specialty (PTCD/IMOS). . . . . . . 3164 MVOA/ MVEA/ RAM
Pronotions Present Grade . . . . . 3165 MWPR- 1

Reason For Transfer Code (RFTC). . 3166 MMOA/ MVEA/ RAM
Reason For Transfer Flag (RFTF). . 3167 MVOA/ MVEA/ RAM
Running Mate . . . . . . . . . . . 3168 MWPR- 3

School Entry . . . . . . . . . .. 3169 VA

Selected Gade . . . . . . . . . . 3170 MVPR

Sel ected Grade Status (To SNCO and

Oficer) . . . 3171 MWPR- 1/ 2

Sel ected Grade Status (To Private

First Cass through Sergeant). . . 3172 MWPR- 2
Service Date . . . . . . . . . . . 3173 MVPR- 1

Source of Entry. . . . . . . . . . 3174 MCRC ( MROA)
Special Grade Data . . . . . . . . 3175 MVWPR- 1/ MVPR- 2
St at us Change (Admi nistrati ve)

(Oficers Only). . . . . .. 3176 MCRC ( MROA)
Trai ni ng/ School Obligation Date. . 3177 MVOA

Wai ver Flag (Fornerly Aeronauti cal
Flag). . . . . . . . . . . . . .. 3178 MVDA/ MVEA! RAM

Figure 2-1.--Data El enent Responsibility List--Continued.
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REFERENCE/ RESPONSI BLE
DATA ELEMENT PARAGRAPH OFF| CE/ AGENCY

Advancenent Grade. . . . . . . . . 3201 MVBR

Approved Reserve Retirenent with
Pay. . . . . . . . . . . L. 3202 MVBR

Approved Resignation Effective
Date . . . . . . . . . . . ... 3203 MVBR

Approved Resignation with Reserve

Commi ssion Effective Date. . . . . 3204 MVBR
Approved Resignation w thout

Reserve Conmi ssion Effective Date 3205 MVBR
Approved Retirenent Reserve

Awaiting Pay . . . . . . . . . . . 3206 MVBR
Approved Retirenent Reserve

wi thout Pay Effective Date . . . . 3207 MVBR
Approved Transfer to the Pernmanent

Disability Retired List. . . . . . 3208 MVBR
Approved Transfer to the Tenpor ary

D sability Retirement List . . . 3209 MVBR
Career Inactive Duty Points. . . . 3210 MVBR
Conbat Related Disability. . . . . 3211 MVBR
Di scharge Approved Effective Date 3212 MVBR
Di scharge Approved Retain Veterans

Adm nistration . . . Ce e 3213 MVBR
Di scharge Approved with Severance

Veterans Admnistration. . . . . . 3214 MVBR
Di scharge Approved Wt hout

Severance Pay . . . . G 3215 MVER
Di scharge Di sapproved Aut hor i ty

Par agraph. . . . 3216 MVBR
HeroismPay Flag . . . . . . . . . 3217 MVBR
Mandat ory Reti rerrent/Separ ation

Date . . . .o 3218 MVBR
Mental |nconpetency Flag . . . . . 3219 MVBR
Percent Disability . . . . . . . . 3220 MVBR
Physi cal Eval uati on Board | ndex

Nunmber . . . . . . . . 0L 3221 MVBR
Request FMCR/ Retirenent that has

been Approved . . . S 3222 MVBR
Request FMCR/ Resi gnation/ Retiremnent

that has been Disapproved. . . . 3223 MVBR
Request FMCR/ Resi gnati on/ Retirenent

that are Pending . . . 3224 MVBR
Request Held in Abeyance . . . . . 3225 MVBR

Request RMCR/ Resi gnation/ Retiremnent
that has been Wthdrawn. . . . 3226 MVBR

Request Conponent Survivor Benefit
Plan (RCSBP) . . . . S 3227 MVBR

Reserve Retirenment Request Pending
Reenl i st ment/ Ext ensi on/ Reti r ement

Flag . . . . . . . . . . . . . .. 3228 MVER
Retirement Eli gl bili ty Reqw renent

Met. . . . 3229 MVSBR
Retired Pay Grade Code . . . . . . 3230 MVBR
Retirenment/ Separati on Law Code . . 3231 MVBR
Sent 20 Year Letter Effective Date 3232 MVBR

Start Suspended Status Effective
Date . . . . 3233 MVBR

Figure 2-1.--Data El enent Responsibility List--Continued.
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DATA ELEMENT

Tenporary Disability Retired
List to Fleet Marine Corps
Reserve Effective Date .

Tenporary Disability Retired
Li st to Permanent
Disability Retired List.

Tenporary Disability Retired
List to Retired Effective Date .

Tot al

Tot al

Tot al

Tot al

Tot al

Tot al

Tot al

Tot al

Tot al

Tot al

Active Constructive Service.

Active Mlitary Service.
Career Service Pay .
Conmi ssi oned Service .
Constructive Service .
Crui se Service .

I nacti ve Service .
MIlitary Service .

Mul tiplier Service .

Qual i fying Service .

Vet erans Adni ni stration Code .

REFERENCE/
PARAGRAPH

3234

3235

3236

3237

3238

3239

3240

3241

3242

3243

3244

3245

3246

3247

RESPONS| BLE
OFFI CE/ AGENCY

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

MVBR

Figure 2-1.--Data El enent Responsibility List--Continued.
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CHAPTER 3

HQVC UNI QUE UNI' T DI ARY REPORTI NG OF | NDI VI DUAL DATA ELEMENTS

SECTION 1: UNT DI ARY REPORTI NG

GENERAL .
UNI T DI ARY PREPARATI ON

ACTI VE NAVAL SERVI CE BASE DATE (TENPORARW
PERVMANENT LDO S ONLY) .o .

ALTERNATE PRI MARY M LI TARY OCCUPATI ONAL
SPECI ALTY ( APMOS) o .

ADVANCED GEO- LOCATI ON CODE (AGLC) AND
ADVANCED GEO- LOCATI ON ESTI MATED DATE OF
ARRI VAL ( AGLC- EDA) . . .

ADVANCED MONI TORED COVIVAND CODE/ ADVANCED
MONI TORED COVIVAND CCDE EDA ( AMCC EDA)

ARMED SERVI CES VOCATI ONAL APTI TUDE BATTERY
( ASVAB) o

ARMY RADI O CODE ( ARC)

AUTOMATED ORDERS WRI TI NG PROCESS ( AOWP)
BASI C ALLOWANCE FOR QUARTERS (BAQ) .
CASUALTY STATUS .

COVPOSI TE SCORE .

COVPUTERI ZED ADAPTI VE VERSI ON OF THE ASVAB
( CAT- ASVAB) o

CONTRACT LEGAL AGREEMENT ( CFFI CERS ONLY)
CRYPTOLOG CAL DI AGNCSTI C EXAM NATI ON ( CDE)
CUTTI NG SCORE TABLE

DATE ACCEPTANCE FI RST COWM SSI ON, MARI NE
CORPS (I NI TI AL APPO NTMENT ONLY)

DATE DESI GNATED M LI TARY PI LOT/ NAVAL FLI GHT
OFFICER . . . .

DATE OF ACCEPTANCE OF CURRENT COFFI CER
APPO NTMENT .

DATE OF RANK

DATE OF RANK FI RST COW SSI ON, LIM TED DUTY
OFFI CER . . .

DATE OF RANK FI RST COW SSI ON, MARI NE CCORPS .

DEFENSE LANGUAGE APTI TUDE BATTERY ( DLAB)

DEFENSE LANGUAGE PROFI Cl ENCY TEST I |
(DLPT 11) . .

DEFENSE LANGUAGE PROFI Cl ENCY TEST |11
(DLPT 111).

DEFENSE LANGUAGE PROFI Cl ENCY TEST |V
(DLPT 1V)

DEPARTMENT OF DEFENSE ADAPTABI LI TY SCREEN NG

TEST (DOD ADAPT)

DEPARTMENT OF THE NAVY CENTRAL ADJUDI CATI ON

FACI LI TY (DON CAF)
DEPENDENCY STATUS .
DES| GNATED CATEGORY .
DRAW CASE CODE ( DCC) .

PARAGRAPH PAGE
3100 3-5
3101 3-5
3102 3-5
3103 3-5
3104 3-6
3105 3-6
3106 3-7
3107 3-8
3108 3-8
3109 3-9
3110 3-10
3111 3-10
3112 3-10
3113 3-11
3114 3-11
3115 3-11
3116 3-12
3117 3-12
3118 3-12
3119 3-12
3120 3-12
3121 3-13
3122 3-13
3123 3-13
3124 3-14
3125 3-14
3126 3-15
3127 3-15
3128 3-16
3129 3-16
3130 3-17
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PARAGRAPH PAGE
ELECTRONI C DATA PROCESSI NG TEST (EDPT) . . . 3131 3-17
ESTI MATED DATE OF ARRIVAL (EDA) . . . . . . . 3132 3-18
FLOW THROUGH HI STORY STATEMENTS . . . . . . . 3133 3-18
FOREl GN LANGUAGE PROFI Cl ENCY PAY (FLPP) . . . 3134 3-18
FUTURE GEOGRAPHI C LOCATI ON CODE (FGLO). . . . 3135 3-18
FUTURE GEO- LOCATI ON CURRENT TOUR BEGAN DATE
(FGEODCTB) . . . . « o ittt et 3136 3-18
FUTURE TOUR CONTROL FACTOR (FTCF) . . . . . . 3137 3-19
GENERAL CLASSI FI CATI ON TEST (GCT) . . . . . . 3138 3-19
GEO LOCATION CODE (GLC) . . . . . . . . . . . 3139 3-19
GEO- LOCATI ON DATE CURRENT TOUR BEGAN
(GEO DCTB). . . . o o oot 3140 3-19
GRADE CORRECTI ON/ ADJUSTMENTS. . . . . . . . . 3141 3- 20
| NTENDED M LI TARY OCCUPATI ONAL SPECI ALTY
(IMOS) . . o o o 3142 3- 20
| NTENDED TRANSFER DATE (1TD). . . . . . . . . 3143 3-21

| NTERVEDI ATE MONI TORED COMVAND CODE/
| NTERVEDI ATE MONI TORED COMMAND CODE EDA
(IMCC EDA). . . o o oo e 3144 3-21
JONT M LI TARY OCCUPATI ONAL SPECI ALTY (JMOS). 3145 3-21
LANGUAGE PROFI CI ENCY TEST (LPT) . . . . . . . 3146 3-22
LAST MONI TORED COMMAND CODE (LMCC). . . . . . 3147 3-22
LAST MONI TORED COMVAND CODE DATE DETACHED
(LMCCDD). . . . o o oo 3148 3- 23
LI NEAL CONTROL NUMBER, PERMANENT GRADE
WARRANT OFFICER . . . . . . . oot . 3149 3-23
LI NEAL CONTROL NUMBER PRESENT GRADE
(OFFICER) . . . . o o v i it 3150 3- 23
LINEAL FOOTNOTES . . . . . . . . « o . . .. 3151 3-23
MARI NE CORPS | NSTI TUTE (MCl) COURSES. . . . . 3152 3-24
MEDI CAL SERVI CE GROUP/ AUTHORI ZATI ON HELD . . 3153 3-24
MSSING INACTION (MA) . . . . . . . . . .. 3154 3-25
MONI TORED COVMAND CODE, PRESENT . . . . . . . 3155 3- 25
MONTHS ATTENDED A SERVI CE ACADEMY . . . . . . 3156 3- 25
OPERATI ONAL FLYI NG GATES (OPFLY GATES). . . . 3157 3-25
OPERATI ONAL FLYING TIME (OPFLY TIME). . . . . 3158 3- 26
PERMANENT CHANGE OF STATI ON CODE (PCSC) . . . 3159 3- 26
PERVANENT GRADE . . . . . . . . . . o . . .. 3160 3- 26
PRECEDENCE NUMBER . . . . . . . . . . . . .. 3161 3-27
PREFERENCE OF DUTY. . . . . . . . . . . . .. 3162 3-27
PRESENT TOUR CONTROL FACTOR (PTCF). . . . . . 3163 3-27

PROJECTED TRAI NI NG COVPLETI ON DATE/
| NTENDED M LI TARY OCCUPATI ONAL SPECI ALTY
(PTCD INMOS) . . o o o e 3164 3-27
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PROMOTI ONS PRESENT GRADE.
REASON FOR TRANSFER CODE ( RFTC)

REASON FOR TRANSFER FLAG ( RFTF)

RUNNI NG MATE.

SCHOOL ENTRY.

SELECTED GRADE CODE ( HQ\O).

SELECTED GRADE STATUS (TO SNCO AND OFFI CER)

SELECTED GRADE STATUS (TO PRI VATE FI RST CLASS
THROUGH SERGEANT) .o e e

SERVI CE DATE
SOURCE OF ENTRY .
SPECI AL GRADE DATA.

STATUS CHANGES (ADM NI STRATI VE) (OFFl CERS
ONLY) o .

TRAI NI NG SCHOOL OBLI GATI ON DATE

WAl VER FLAG ( FORMERLY AERONAUTI CAL FLAG) .

SECTION 2: UNT DI ARY REPORTI NG FOR REGULAR/ RESERVE

RETI REMENT

GENERAL

ADVANCEMENT GRADE

APPROVED RESERVE RETI REMENT W TH PAY,

APPROVED RESI GNATI ON EFFECTI VE DATE .

APPROVED RESI GNATI ON W TH RESERVE COVM SSI ON
EFFECTI VE DATE

APPROVED RESI GNATI ON W THOUT RESERVE
COW SSI ON EFFECTI VE DATE

APPROVED RETI REMENT RESERVE AWAI TI NG PAY.

APPROVED RETI REMENT RESERVE W THOUT PAY
EFFECTI VE DATE

APPROVED TRANSFER TO THE PERMANENT DI SABI LI TY
RETI RED LI ST.

APPROVED TRANSFER TO THE TEMPORARY DI SABI LI TY
RETI REMENT LI ST .

CAREER | NACTI VE DUTY PO NTS .

COVBAT RELATED DI SABI LI TY

DI SCHARGE APPROVED EFFECTI VE DATE .

DI SCHARGE APPROVED RETAI N VETERANS
ADM NI STRATI ON

DI SCHARGE APPROVED W TH SEVERANCE VETERANS
ADM NI STRATI ON

DI SCHARGE APPROVED W THOUT SEVERANCE PAY

DI SCHARGE DI SAPPROVED AUTHORI TY PARAGRAPH .

HERO SM PAY FLAG

PARAGRAPH PAGE
3165 3-28
3166 3-29
3167 3-29
3168 3-30
3169 3-30
3170 3-31
3171 3-31
3172 3-31
3173 3-32
3174 3-32

3175 3-32
3176 3-33
3177 3-35
3178 3-36
3200 3-37
3201 3-37
3202 3-37
3203 3-37
3204 3-37
3205 3-38
3206 3-38
3207 3-38
3208 3-38
3209 3-39
3210 3-39
3211 3-39
3212 3-39
3213 3-39
3214 3-40
3215 3-40
3216 3-40
3217 3-40
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PARAGRAPH PAGE
MANDATORY RETI REMENT/ SEPARATI ON DATE. . . . . 3218 3- 40
MENTAL | NCOWETENCY FLAG . . . . . . . . . . 3219 3- 40
PERCENT DISABILITY. . . . . . . . . . . . .. 3220 3-41
PHYSI CAL EVALUATI ON BOARD | NDEX NUMBER. . . . 3221 3-41
REQUEST FMCR/ RETI REVENT THAT HAS BEEN
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CHAPTER 3
HOQMC UNI QUE UNI' T DI ARY REPORTI NG OF | NDI VI DUAL DATA ELEMENTS

SECTION 1: UNT DI ARY REPORTI NG

3100. GENERAL. Al MCTFS conputer records are subject to change
or correction resulting froma change in the Marine' s status or
because previously established infornati on was reported or
recorded incorrectly. Changes are made by reporting transactions
through the Unit Diary System (UDS). Sone transactions nmay al so
be reported by subm ssion of a batch data change file. This
chapter contains instructions and UD statenments required to
report these changes.

3101. UNIT DI ARY (UD) PREPARATI ON

1. Detailed procedures for conpletion of the UD are contained in
MCO P1080. 35, PRI M

2. UDdistribution is indicated bel ow
a. Signed original to the unit’s file.

b. The filed copy will be the processed UD copy.

3102. ACTI VE NAVAL SERVI CE BASE DATE ( TEMPORARY/ PERMANENT LDO S
ONLY)

1. This control date is a constructive date conputed from active
naval service perfornmed as an officer, warrant officer or enlisted
person in the Marine Corps or Navy.

2. The periods of creditable active naval and Marine Corps
service are recorded on the Marine' s enlistnent contract/
application and/ or appoi ntnent acceptance and record. The active
naval service control date is conputed fromthis information

This date is entered into the MCTFS after appointnent to the grade
of first lieutenant as an LDO This date is the control date
governing involuntary retirenent upon conpletion of 30 years of
active naval service for officers designated for linited duty.

The control date should not be confused with the ARMED FORCES

ACTI VE DUTY BASE DATE. This Headquarters (MWR-1) RUC s 54806

and 88711 will input the foll owing statenent:
TTC 086 000 ACNAVSERBASE
|
6-digit date |

3103. ALTERNATE PRI MARY M LI TARY OCCUPATI ONAL SPECI ALTY (APMOS)

1. This data el enent has been inplenented as an alternative neans
of increasing officer allocations to traditionally short MOS s.

An APMOS will be allocated to each unrestricted officer selected
to the grade of captain, in a separate proceeding after the

sel ection process has been conpleted. The initial reporting of

a basic APMOS will be acconplished by this Headquarters (IMVOA),
RUC 54812. An APMOS will not be reported on enlisted Marines,
warrant officers, chief warrant officers, or limted duty

of ficers.

2. Use the following statenment to report an APMOS:

TTC 169 000 APMOS

4-digit MOS |
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3104. ADVANCED GEO- LOCATI ON CODE (AGLC) AND ADVANCED
GEO- LOCATI ON _ESTI MATED DATE OF ARRI VAL (AGLC- EDA)

1. This data elenent identifies the future geographic area which
a Marine is projected to be assigned upon conpletion of a
dependents restricted tour. An AGC nay be reported at the tine
orders are issued to a dependents restricted assignnent. Under
normal conditions, upon transfer fromthe restricted assi gnnment,
the Advanced Ceo-Location Code becones the Geo-Locati on Code.
VWhen this occurs the AGLC field is set to blank. This elenment is
used in conjunction with Dependents Geo-Locati on Code for DoD
personnel turbul ence reporting requirenents. The AG.C appears on
the BIR as an information item not subject to field change.

When AGLC is reported on the UD and it is known when a Marine can
be expected to be transferred to a new geographi cal area, an EDA
may be reported.

2. This Headquarters (MVODA/ MVEA/ RAM) wi Il use the follow ng
statements to change AG.C or AG.C- EDA:

TTC 416 000 AGLC |
|

3-digit code

TTC 424 000 AGLC EDA |
|

3-digit code

4-digit date, (i.e., 9401, 9402
If the AMCC is reported as three
zeros report the EDA as four zeros) =

3105. ADVANCED MONI TORED COMVAND CODE/ ADVANCED MONI TORED COVIVAND

CODE EDA (AMCC/ EDA)

1. The data el enent "Advanced Mnitored Command Code/ Advanced
Moni t ored Command Code EDA" represents an intended assignnment for
the Marine at sonme future date beyond a projected assignnent to a
Future Mnitored Conmand Code (FMCC). The code nay represent an
MCC or a school code where assignnment to the school represents a
PCS nove. The code and associated EDA in year-nonth fornmat nust
be future dated beyond any FMCC- EDA, but does not require an FMCC
or FMCC-EDA to be present in the record. This data is used for
advanced pl anni ng purposes up to 48 nonths in the future. This
data may be entered by UD or by-name transfer orders input.

2. This Headquarters (MVODA/ MMEA/RAM) wi Il use the follow ng
statement to report AMCC- EDA:

TTC 405 000 AMCC EDA |

I
3-digit MC from MCO P1080.20 |

or three zeros if appropriate__ |

4-digit date, (i.e., 9401, 9402
If the AMCC is reported as three zeros
report the EDA as four zeros)
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3106. ARMED SERVI CES VOCATI ONAL APTI TUDE BATTERY ( ASVAB)
(ENLI STED ONLY)

1. Since 1 January 1976, the ASVAB has been adm nistered at the
MIlitary Entrance Processing Stations (MEPS) to qualify applicants
for enlistnent into the Marine Corps Regular and Reserve forces.
On 15 Novenber 1976, the ASVAB replaced the Arnmy Classification
Battery (ACB-61) at the recruit depots for retesting recruits.
Ret est scores were used to classify and assign recruits to
specific mlitary occupational specialties. On 1 January 1983,
testing at the Depot |evel was discontinued and scores from

the original accession ASVAB were used for classification. On

1 October 1984, the ASVAB was replaced by the Arned Forces

Cl assification Test (AFCT) (i.e., General Technical (GT),

El ectronics (EL), Mechani cal M ntenance (M), Cerical (CL))
for in-service retesting.

2. Both the ASVAB and AFCT scores are resident in the MCTFS
record and are nmintai ned by this Headquarters (MA).

3. This Headquarters (MA), RUC s 54803 and 88701, will ensure
that ASVAB scores are reported on the foll owi ng occasi ons:

a. Upon reenlistnment follow ng separation fromAD if
separation is not in excess of 180 days.

b. Upon reestablishnment of a nmissing record fromthe MCTFS
dat a base.

c. Upon reconciliation of existing test score di screpanci es.

4. Use the follow ng statenent to report "RAW ASVAB
11/12/13/ 14/ 15/ 16/ 17/ 18/ 19, and AFCT scores.

TTC 271 000 ASVAB GSARVWKPC___ NOCSASMK MCEI

6-digit test date [
(see note) [

I
I
I
I
3-digit al phanuneric test type.
Only the test types shown here
are valid: 11A, 11B, 12A 12B, |
13A, 13B, 13C, 14A, 14B, 14C,
14F, 14G 14H, 15A, 15B, 15C,
15F, 15G 15H, 16A, 16B, 16F, [
16G 17A, 17B, 17F, 17G 18A, [
18B, 18C, 18F, 18G, 18H, 19A, [
19B, 19F, and 19G [

8-digit "RAW test score in the sequence

of test taken. |If less than 10 precede

with zero. (i.e., 8 will be reported

as 08)

4-digit "RAW test score in the sequence of test taken. If

| ess than 10 precede with zero. (i.e., 8 will be reported
as 08) |

NOTE: |If the date recorded in the unit’s records is shown as
year and nonth only, then report the day as 01

I
I
| the day as 0O1.
I

5. Use the following statenment to del ete AFCT scores:

TTC 271 007 AFCT DELETE TDATE |

6-digit test date |
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3107. ARMY RADI O CODE ((ARC)

1. The ARC is designed to neasure aural abilities and sound
recall. Authorized changes are controlled by this
Headquarters (MA), RUC s 54803 and 88701.

2. Use the following statenment to report ARC scores:

TTC 222 001 ARC TEST DATE___ |
3-digit test score, if
| ess than 100 precede
with a zero (i.e., 99
will be reported as 099) [

6-digit test date

3. Use the following statenent to del ete ARC

TTC 232 000 ARC DELETE |

6-digit DOA |

| NOTE: If the date recorded in the unit’s records is shown |
| as year and nonth only, then report the day as 01, |
| for exanple, 940201. 1In all other cases report the |
| full date of the test. |
I |

3108. AUTOVATED ORDERS WRI TI NG PROCESS (AOWP)

1. The "Automated Orders Witing Process (AOANP)" is defined in
MCO 1326.5. The AOAP is designed to allow this Headquarters
(MVOA) MVEA/ RAM to forward PCS orders data to a Marine' s conmand
via MCTFS. Once PCS orders data is entered into MCTES via the
AONP, a Permanent Change of Station Orders Report is created
during field processing at the appropriate MCTFS SDPI. The PCS
Orders Report is addressed to a Conmand Reporting Unit Code
(CRUC), which is the senior RUC of the senior command within an
MCC that has the authority to issue PCS orders. The PCS Orders
Report contains the orders data for the personnel of that command
who are in receipt of PCS orders. MCO P1080. 35, contains conplete
information on the PCS Orders Report. The orders action statenment
and the acconpanying history statenment containing the orders data
will be reported into MCTFS by this Headquarters.
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2. The statement shown below will be used by this Headquarters
to report orders data into the MCTFS. The foll owi ng keywords
will be used by this Headquarters to report AOAP data. INT will

indicate the initial entry of orders data; MO will indicate that
orders have been nodified while the Marine is still on the rolls
of the parent reporting unit; HQWC or ENROUTE will indicate that
orders have been nodified while the Marine is en route to the new
duty station; CANC will indicate that Headquarters Marine Corps
will issue orders in another format (not by UD), for exanple,

speedl etter or letter-type. Only one of the precedi ng keywords
will be used in a given statenent.

TTC 010 000 ORD INFO |HisT:

Enter either INIT, MOD, CANC,
HQMC or ENROUTE, as appropriate___

Enter the CRUC of the Marine’s
primary MCC

Enter the CRUC of the Intermediate MCC,
if none, enter five zeros, i.e., 00000

Enter the CRUC of the future MCC

Enter the CRUC(s) of the command(s) listed as
information addressee(s). If there is more than
one information addressee, enter the CRUC of
each addressee, ensuring that there is a space
after each RUC. A maximum of four information
addressees can be reported. A field separator
must be entered immediately following the last
RUC. If there are no information addresses
enter a field separator immediately following INFO

Enter the orders information in the HIST: statement

3. The CRUC data el enent represents the senior CRUC within an

MCC. For exanple, the senior CRUC within the 1st Marine Division,

MCC 121, is RUC 11000. CRUC s are listed in MCO P1080.20. The
statenment shown bel ow can be used to report a change in the
Marine’ s CRUC.

TTC 030 000 COVD RUC |

5-digit comrand RUC |

3109. BASIC ALLOMNCE FOR QUARTERS (BAQ

1. Under certain circunstances, this Headquarters (MHP-20) nust
approve clains for BAQ for the followi ng classes of dependents:
wife (W and husband (H), and must always approve clains for BAQ
for children over 21 years of age who are physically or nentally
i ncapabl e of self-support (C), father (F), nother (M, guardi an
who stood in loco parentis (LOCO and illegitimate children (10Q).
Use the following statenent to report approval of these classes
of dependents:

TTC 187 000 CHAN BAQ WED |
TTC 187 001 CHAN BAQHED |
TTC 187 002 CHAN BAQFED |
TTC 187 003 CHAN BAQMED |
TTC 187 005 CHAN BAQ LOCOED |
TTC 187 008 CHAN BAQICED____ |

6-digit ED from which |
entitlement to BAQ accrues |

2. The approval of dependents with qualifiers M F, LOCO and
I C nust al ways be reported when a claimis approved. The
reporting of dependent qualifiers M F, LOCO and IC enters the
qualifier and determ nation date into the system nai ntai ned for
the class of dependent requiring yearly redeterm nation for
continued BAQ credit. The approval of dependents with qualifiers
W H A SC and C need be reported by UD statenent only when that

dependent is the prinmary dependent for the credit of BAQ
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3. Use the following statenent to report the yearly dependency

redetermination for dependents with qualifiers M F, LOCO and |IC:

TTC 270 000 DEPN STAT ED |

6-digit redeterm nation date |

4. Report the following statenent when it is deternined that the

Marine is no |longer entitled to BAQ on behal f of previously

approved dependents. This entry will terninate BAQ on behal f of
the primary dependent and automatically comrence partial BAQ on

the effective date.
TTC 187 015 CHAN BAQ PARTL ED |

6-digit ED |

5. Disapproval of clains nay be entered on the UD as HI ST:

statenments. These statenents will flow through the systemto the

unit via the DFR for unit notification. A specific statenent

format has not been devised. This Headquarters (MHP) shoul d use

whatever nmethod is required to informunit commanders of claim
di sapproval s.

3110. CASUALTY STATUS. This Headquarters (IHP-10), RUC 54003
will use the following statenment to enter a Marine’s casualty
st at us.

TTC 267 000 CAS STATUS RUC |

Casualty status code from |
MCO P3040. 4 |

RUC menber attached to

3111. COWOSI TE SCORE. This Headquarters (MWR), RUC s 54807
and 88712, will use the appropriate statenent shown below to
manual |y enter/del ete conposite scores:

TTC 287 001 COVPOSI TE SCORE ED |

Conposite score |

Quarter ED
TTC 288 000 DELETE CPL COVPOSI TE SCORE
TTC 288 001 DELETE LCPL COVPOSI TE SCORE

3112. COVPUTERI ZED ADAPTI VE VERSI ON OF THE ASVAB ( CAT- ASVAB)

1. This Headquarters (MA), RUC s 54803 and 88701, will use the

follow ng statenent to enter CAT- ASVAB scores:

TTC 271 004 CASVAB 01C GSARWKPC NOCSASMK MCEIGTMM CLEL |

TTC 271 005 CASVAB 02C GSARWKPC NOCSASMK MCEIGTMM CLEL___

6-digit test date
(see note)

8-digit "RAW" test scores in the
sequence of the test indicated

in the TTC format. 1f the score is less
then "10", precede with a zero

10-digit "RAW" test scores in the sequence of the test indicated

6-digit "RAW" test scores in the sequence of the test indicated

NOTE: |If the date recorded in the unit’s records is shown
as year and nonth only, then report the day as 01, for

|
|
| exanple, 780801. 1In all other cases report the full
| date of the test.

|
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CONTRACT LEGAL AGREEMENT (OFFI CERS QONLY)

1. The authorized change or correction of a contract

| ega

agreement status nust be acconplished by an action statenent
i nput by this Headquarters (MVOA/ MCRC (MROA)).

2. Contr act

| egal

abbrevi ati ons,

agreenent codes,
are listed in MCO P1080. 20.

their

3. To report this data elenment use the followi ng action
statenment:

TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC
TTC

6-digit DOA

3114.

164
164
164
164
164
164
164
164
164
164
164
164
164
164
164

000
001
002
003
004
006
007
008
009
010
011
012
013
014
015

LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL
LEGAL

AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR
AGR

EAD|

EDR)

| NDEF EAD|
LD

RES PROG
SSSYT]
SWAG]
TEMP LDQ
TEMPO E|
TEMPO WO
TRNG ASST|
UNK|

0]

SPL VK|
TEMPWO E|

CRYPTOLOG CAL DI AGNOSTI C EXAM NATI ON ( CDE)

1. The Cryptol ogica

that can be admnistered in |ieu of the LPT, DLPT I

and

to determne proficiency in a specific foreign |anguage.

Aut hori zed changes are nade by this Headquarters (MY,

and 88701.

2. Use the following statenment to report CDE results:

TTC 206 008

2-byte al phanuneric
forei gn | anguage code

from MCO P1080. 20

1-di gi t

6-digit test date (see note)

K

rating

3. Use the following statenent to delete CDE results:

TTC 207 008

6-digit DOA (see note)

2-byte al phanuneric foreign

| anguage code from MCO P1080. 20

TYPE CDE DELETE____|

descriptions and

Di agnostic Examination is an alternate test

DLPT 111

RUC s 54803

| NOTE: If the date recorded in the unit’s records is shown as

| year and nonth only, then report the day as 01, for

| exanple, 930801. 1In all other cases report the full

| date of the test.

I |
3115. CUTTING SCORE TABLE. The cutting score tables for

pronotions to corpora

Headquarters (MVWPR-2) using an on-line terninal
for pronotion nmust be entered not
prior to the nonth the pronotions are to be effected.

and sergeant are entered by this

| ater

Cutting scores
than the 20th of the npnth
The sel ect

grade date nmust be future dated to the 1st day of the nmonth after
zeros only.

i nput .

The system accepts a future date or

Si X zeros to correct erroneous entries.

Repor t
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3116. DATE ACCEPTANCE FI RST COVM SSI ON, MARINE CORPS (I NI TIAL
APPO NTMENT ONLY)

1. A change or correction of this date as authorized by this
Headquarters MCRC (MROA) nust be reported by an action statement.

2. Report the correct date as reflected on the Marine's
Appoi nt nrent Acceptance and Record form

3. To report this data elenent use the follow ng action
st at enent :

TTC 240 000 DATE AFC |

8-digit date |

3117. DATE DESI GNATED M LI TARY PI LOT/ NAVAL FLI GHT OFFI CER

1. This is the date on which the Marine was first designated a
naval aviator, naval flight officer or mlitary pilot in any
branch of the Armed Forces.

2. This Headquarters (MMVMOA) will use the follow ng action
statenment:

TTC 087 001 ML PILOT DESIG HI ST: |

8-digit date |

Enter the type of designation

3118. DATE OF ACCEPTANCE OF CURRENT CFFI CER APPO NTMENT

1. A change or correction of this date as authorized by this
Headquarters MCRC ( MROA) nust be reported by an action statenent.

2. Report the correct date as reflected on the Marine's
Appoi nt mrent Acceptance and Record form

3. To report this data elenment use the followi ng action
statenent:

TTC 070 000 ACCEP APPT |

8-digit date |

3119. DATE OF RANK

1. A change or correction of this date as authorized by this
Headquarters (MWR) must be reported by an action statenent.

2. Use the following entry to correct the DOR:
TTC 051 000 DOR |

6-digit DOR |

3120. DATE OF RANK FIRST COVM SSION, LIM TED DUTY OFFI CER

1. A change or correction of this date as authorized by this
Headquarters MCRC ( MROA) nust be reported by an action statenent.

2. Report the correct date as reflected on the Marine's
Appoi nt rent Acceptance and Record form

3. To report this data element use the follow ng action
st at enment :

TTC 242 000 DATE FLDO |
|

8-digit date

TTC 242 001 DATE FLDO |
|

8-digit date |
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3121. DATE OF RANK FI RST COWM SSI ON. MARI NE CORPS

1. A change or correction of this date authorized by this
Headquarters MCRC (MROA) nust be reported by an action statement.

2. Report the correct date as reflected on the Marine's
Appoi nt ment Acceptance and Record form

3. To report this data elenent use the followi ng action
statenment:

TTC 241 000 DATE RFC |

8-digit date |

3122. DEFENSE LANGUAGE APTI TUDE BATTERY (DLAB)

1. The DLAB is designed to identify individuals having an ability
to learn a foreign | anguage. Authorized changes are made by this
Headquarters (MA), RUC s 54803 and 88701.

2. Use the following statenment to report DLAB scores:

TTC 213 000 DLAB__ TEST DATE___ |
I I
3-digit "Standard" test [ |
score, if less than 10 [ |
precede with two zeros [ |
(i.e., 8 will be reported [ |
as 008) [ |
|

6-digit test date

3. Use the following statenent to del ete DLAB:

TTC 213 000 DLAB 000 TEST DATE 000000|
I |

Enter zeros to delete [ |
score and date [ |

NOTE: |If the date recorded in the unit’s records is shown
as year and nonth only, then report the day as 01,

full date of the test.

I I
I I
| (for example, 930801). 1In all other cases report the |
I I
I I

3123. DEFENSE LANGUAGE PRCFI CIENCY TEST Il (DLPT I1)

1. The DLPT Il is adninistered to determ ne proficiency in a
speci fic foreign |language. Authorized changes are nmade by this
Headquarters (MA), RUC s 54803 and 88701.

2. Use the following statenment to report DLPT Il scores:

TTC 206 002 DLPT2 LIS READ ED |
I

I
2-byte al phanuneric foreign [ |
| anguage code from MCO P1080. 20__| |
I
I

2-digit "RAW test score (part 1),
f less than 10 precede with a zero__ [ | |

2-digit "RAW test score (part 2), |
if less than 10 precede with a zero |

6-digit test date (see note) |

3. Use the following statenent to delete DLPT Il scores:
TTC 207 002 TYPE DLPT2 DELETE____ |

I

6-digit DOA [

2-byte al phanuneric foreign | anguage
code from MCO P1080. 20
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NOTE: |If the date recorded in the unit’s records is shown
as year and nonth only, then report the day as 01

full date of the test.

I

I
for exanple, 930801. 1In all other cases report the

I

I

3124. DEFENSE LANGUAGE PRCFICIENCY TEST 111 (DLPT I11)

1. The DLPT Ill is administered to determne proficiency in a
speci fic foreign |language. Authorized changes are nmade by this
Headquarters (MA), RUC s 54803 and 88701

2. Use the following statenment to report DLPT Il scores:

TTC 206 003 DLPT3 LIS __READ ___ SPEAK___ED

|

1-digit alpha test formID | [
(Must be A, B, C D [ [
W X Y, or 2) [ [
I

I

2-digit al phanuneric
foreign | anguage code__ I

2-digit al phanumeric |istening

skill level
2-digit al phanunmeric reading skill level
2-digit al phanunmeric speaking skill |eve

6-digit ED of test

3. Use the following statenment to delete DLPT Il scores

TTC 207 003 TYPE DLPT3___ DELETE___|

6-digit date (see note) |

1-digit alpha test formID

I
I
I
I
(must be A, B, C, Db W X Y, or 2 |

2-digit al phanuneric foreign |anguage code_

NOTE: |If the date recorded in the unit’s records is shown
as year and nonth only, then report the day as 01

I I
I I
| for exanple, 930801. 1In all other cases report the
| full date of the test. |
I I

3125. DEFENSE LANGUAGE PRCFI CI ENCY TEST |V (DLPT 1V)

1. The DLPT IV is adninistered to determ ne proficiency in a
speci fic foreign |language. Authorized changes are nmade by this
Headquarters (MA), RUC s 54803 and 88701

2. Use the following statenent to report DLPT IV skill |evels:

TTC 206 004 DLPT4 LIS READ SPEAK ED

| I I I I
1-digit al pha test [
formID (must be A B, [
C, or D) |

2-digit al phanumeric foreign
| anguage code

2-digit al phanumeric listening skil

| evel

2-digit al phanunmeric reading skill level
2-digit al phanunmeric speaking skill |eve
6-digit ED
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3. Use the following statenent to delete DLPT IV skill |evels:
TTC 207 0O4 TYPE DLPT4__ DELETE_ |
|
6-digit DOA |

1-digit alpha test formID

[
I
|
(must be A, B, C, or D) |

2-digit al phanuneric foreign | anguage code

3126. DEPARTMENT OF DEFENSE ADAPTABI LI TY SCREENI NG TEST
(DOD_ADAPT)

1. The DoD Adaptability Screening Test is to be adninistered at
the MEPS to all applicants for the Arned Forces begi nning in 1990.
These data el enents are controlled by this Headquarters (MA),

RUC s 54803 and 88701. Use the follow ng statenent to report DoD
ADAPT scores:

TTC 264 000 ____ADAPT TEST FORM __TOT___ACH___ DEPADIFAK |

T
6-digit test date | |
(see note) [ |
|
_l

3-digit al phanuneric test form nunber

3-digit "RAW test score, if less than

100 precede with a zero, if less than 10
precede with two zeros
6-digit "RAW test scores in the sequence of test indicated

in TTC format. |If less than ten precede with a zero__

| NOTE: If the date recorded in the unit’s records is shown
| as year and nonth only, then report the day as 01,

[ for exanple, 930801. 1In all other cases report the

| full date of the test. |
I |

3127. DEPARTMENT OF THE NAVY CENTRAL ADJUDI CATI ON FACI LI TY
(DON CAF) SECURITY CLEARANCE ACTI ON

1. The MCTFS CMR record contains five bl ocks which are used by
the DON CAF in the clearance process. This data is reported by
the DON CAF via UD (not available for field use). Wen TTC 041
processes at Kansas City central, an advisory is generated on the
DFR of the RU having custody of the Marine's record.

2. The following statenent will be used to report security
cl earance action by DON CAF:

TTC 041 000 CLNC___ELIG __INVEST___AGENCY__ INVES DT___ADJU DT_
1-digit [
aut hori zed |
cl earance code |
from [
MCO P1080.20__ [
1-digit clearance

eligibility code from
from MCO P1080. 20

1-digit investigation type code
from MCO P1080. 20

1-digit investigative agency code from
MCO P1080. 20

8-digit investigation conpletion date
8-digit adjudication date

3. The following standard H ST: statenents can be utilized by the
DON CAF in order to communicate with the RU of a Marine. The
statenents will appear on the DFR of the RU and may require
further action by the RU

a. TTC H'S 001: NO REC OF MARINE I N DI S | NVESTI GATI ON FI LES.
REQ PROVI DE ANY NAI DEN OTHER SURNAME USED.

b. TTC H'S 002: EXTENSION OF SNM S INTERIM CLNC | S
AUTHORI ZED FOR 90 DAYS.

c. TTC HI'S 003: EXTENSION OF SNM S I NTERI M CLNC IS NOT
AUTHORI ZED.

d. TTC HS 004: DIS HOLDS NO REC OF NAV REQ FOR SNM SUBM T
NAC REQUEST PER OPNAVI NST 5510. 1.
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e. TTC H S 005: [INV FILES REQU RE REVI EWI F CLNC REQUESTED.

f. TTC H S 006 : DIS REFLECTS SNM HAS NO | NV BASI S TO SPT
CLNC. I NITI ATE APPRO | NV PER OPNAVI NST 5510. 3H.

g. TTC H'S 007: DI'S HOLDS NO REC OF PERI ODI C RElI NVES ( PR)
FOR SNM SUBM T PR REQ PER OPNAVI NST 5510. 1

h. TTC H'S 008: FORWARD ALL DERGCG I NFO | AW MCO 5521. 3H.
i. TTC HS 009: BI/SBI MJST BE REVISED | F TS CLNC REQUI RED.

j. TTC H 'S 010: DIS PERS SCTY INVES OF SNM STILL IN
PROGRESS; W LL ADV CLNC AFTER ADJUDI CATI ON RSLTS REC.

k. TTC H'S 011: ADVI SE WHETHER SNM HAS HAD BREAK I N SVC TO
EXCEED ONE YEAR.

. TTC H'S 012: SNM DUE FCR PR TO UPDATE BI/SBI. SUB REQ
FOR PR TO DI S PER OPNAVI NST 5510. 1.

m TTC H'S 013: SNM NOT ELI G FOR CLNC DUE TO NON-US CI Tl ZEN.
| F QUALS, REQ LAA PER OPNAVI NST 5510. 1.

n. TTC H'S 014: DON CAF HOLD NO NON- DI SCLOSURE AGREEMENT
(NDA) FOR SNM REQ SUB NDA PER OPNAVI NST 5510. 1.

o. TTC H' S 015: SNM NOT ELI G FOR SCTY CLNC DUE TO NON- U. S.
CITIZEN. 1F U S CTIZEN, PROVIDE VERI FlI CATI ON.

p. TTC H'S 016: FINAL SCTY CLNC FOCR SNM HELD I N ABEYANCE
PENDI NG RECEI PT OF ALL I NV FILES.

q. TTC H'S 017: DI'S HAS NO I NV BASI S TO SUPPORT TS CLNC,
I NI TI ATE APPROPRI ATE | NV PER OPNAVI NST 5510. 1.

r. TTC H'S 018: I NVALID CVD REQ ACTI ON CODE SUBM TTED, NO
ACTI ON TAKEN, RESUBM T W TH CORRECT CODE.

NOTE: |If questions arise concerning any conputer-generated |
nmessage, contact the |ocal M SSO for assistance/ |
clarification. |

|

3128. DEPENDENCY STATUS

1. The Departnent of Defense Financial Managenent Regul ati on,

Vol une 7, Part A, requires annual review and recertification of
certain dependents (Marine/Navy). MCO P1751.3, Basic Al owance
for Quarters (BAQ for Marines with Dependents, requires annual
review and recertification of parents who are dependent on the AD
Marine. Upon approval of the annual review the dependency status
is reestablished by this Headquarters (MHP-20), RUC 54801.

2. Use the following statenent to report Dependency Status:
TTC 270 000 DEPN STAT ED |

6-digit ED |

3129. DESI GNATED CATEGORY

1. The establishnent of a designated category code is based upon
the flight status of the naval aviator. Designated category codes
are listed in MCO P1080. 20.

2. This Headquarters (MMOA) will report this data el ement using
the followi ng action statenent:

TTC 340 000 DESI GCAT |

1-digit category code |
from MCO P1080. 20 |
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3130. DRAW CASE CCODE ( DCQ)

1. Draw case codes and draw case code ternination dates nust be
reported as one statenment as shown in subparagraph 3032.5. The
draw case data elenent will accommpdate up to three individually
entered codes and term nation dates. The codes may be nuneric

1 through 9, or al phabetic A through Z. The draw case code
termnation date is in YYMMVDD fornmat; for exanple, 12 Decenber
1993 woul d be reported as 931212. The draw case code w |l be
automatically deleted fromthe record upon the term nation date.

2. This data elenent is entered and controlled by this
Headquarters (MV).

3. If a draw case assignnment is made for a Marine having three
codes in the record, the newentry will fail.

4. Authorized draw case codes are in MCO P1080. 20.

5. The below UD statenents will be used to report and del ete draw
case codes.

TTC 251 001 DRAW CASE TERM |

1-digit case code |
from MCO P1080. 20 |

6-digit termnation date of the
draw case code

6. Use the statenent shown below to delete a draw case code:

TTC 251 000 DRAW CASE DELETE|

1-digit case code to be deleted__ |

| NOTE: For those officers assigned to Draw Case Code of A, |
| B, Cor D always report 999 as the term nation date. |
| The 999 code is defined as a nonexisting date for any |
| reported Draw Case Code. |
I |

3131. ELECTRONI C DATA PROCESSI NG TEST ( EDPT)

1. The EDPT is an aid in the selection of personnel for training
in the data processing field. Authorized changes are made by this
Headquarters (Code MA), RUC s 54803 and 88701.

2. Use the following statenment to report EDPT scores:

TTC 210 001 EDPT SCORE__ |
|
3-digit test score, if less than |
100 precede with a zero, if less |
than 10 precede with two zeros |
for exanple, 99 will be reported |
as 099 and 8 will be reported |
as 008) |

6-digit test date (see note)

3. Use the following statenent to del ete EDPT:

TTC 214 002 EDPT DELETE]

6-digit DOA (see note) [

NOTE: If the date recorded in the RUs records is shown
as year and nonth only, then report the day as 01
(i.e., 930801). In all other cases report the date

of the test.
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3132. ESTI MATED DATE OF ARRI VAL (EDA)

1. A change or correction of a Marine’s EDA will be reported by
this Headquarters (MVOA/ MVEA/ RAM) .

2. Use the following entry to report the new EDA

TTC 387 001 EDA |

6-digit EDA |

3133. FLOW THROUGH HI STORY STATEMENTS

1. HIST: statenents nay be reported by any RUC at HQWVC for the
purpose of sending information to a Marine's present RUC via the
DFR. A regular H ST: statenent format is used to forward
information to the RUC

2. HIST:. statenments may al so be used to forward a nessage to a
Marine’s CRUC by inserting an action statenent before the regul ar
H ST: statement in the format shown bel ow

TTC 436 001 FOR HST TOCRUC |HIST: |

3. The use of this statenment will forward the nessage to a
seni or reporting command, for exanple, a nessage concerning PCS
orders for a Marine joined to MAG 14, 2d MAW (RUC 00014) nay be
forwarded to 2d MAW (CRUC 00201) by inserting 00201 in the CRUC
field of the statement. Input of nessages to the CRUC vice the
RUC to which the Marine is joined is restricted to HQVC RUC s
54811, 54812, 54813, 54817, 54818, 54819, 54820, 54821, 54822,
54825, 54828, 54829, 54831, 54832, 54833, 54834, 54835, 54836,
54837, 54839, 54840, 54846, 54857, and 54890.

3134. FOREI GN LANGUAGE PRCFI Cl ENCY PAY (FLPP). Entitlenent to
FLPP is generated by the processing of Foreign Language
Proficiency Scores (FLP' s), input by the CMC (MA). The CMC (CRT)
is to be notified if a Marine’'s FLPP does not commence after the
normal processi ng of FLP s.

TTC 260 000 START FLPP LANE AMI FROM TO

TTC 261 000 STOP FLPP LANG AMI FROM TO |

3135. FUTURE CGEOGRAPHI CAL LOCATI ON CODE (FG.Q)

1. The FACidentifies the intended geographic area in which a
Marine will be transferred. The FG.C consists of the first three
digits of the ZIP code or a three-digit pseudo ZI P code. The FG.C
can be reported only by this Headquarters (MVOA/ MVEA/ RAM .

2. Use the following entry to report the FG.C

TTC 421 001 FGLC |

3136. FUTURE CGEO LOCATI ON CURRENT TOUR BEGAN DATE (FGEO DCTB)

1. The FGEO DCTB indicates the projected year-nmonth in which a
Marine being transferred will comrence a tour within a given
geo-location. Wen associated with a geo-location code, it wll
define the projected period of tine a Marine will serve in that
geogr aphi cal area.

2. This Headquarters (MVOA/ MMEA/RAM will use the followi ng entry
to report the FGEO DCTB:

TTC 420 001 FGEO DCTB

4-digit future DCTB
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3137. FEUTURE TOUR CONTROL FACTOR (FTCF)

1. The FTCF is the nunber of nonths authorized as a nornmal tour
of duty for a Marine at the FMCC. The factor may be entered by UD
or by transfer orders input.

2. This Headquarters (MVOA/ MMEA/RAM will use the follow ng entry
to report the FTCF:

TTC 409 000 FTOUR |

2-digit nunber of nonths |

3138. GENERAL CLASSI FI CATI ON TEST (GCT)

1. Adninistration of the GCT is linmted to conmi ssioned and
warrant officers only, for the purpose of establishing mental
ability scores of record. Authorized changes are made by this
Headquarters (MA), RUC s 54803 and 88701.

2. Use the following statenment to report GCT scores:

TTC 204 003 GCT TOTAL____RV__AC__AR __PA |
I
I
I
I
I

| 1T 1T
6-digit test date | | | | |
(see note) | | | | |
| | | |
| | | |
|

3-digit "STANDARD' score, if |less
than 100 precede with a zero | | | |
99 will be reported as 099) | [ | | |

NOTE: |If the date recorded in the RUs records is shown as
year and nonth only, then report the day as 01 (for

I I
I I
| exanple: 931101). In all other cases report the |
| full date of the test. |
I I

3. Use the following statenent to delete GCT scores from MVS:

TTC 204 004 GCT DELETE TDATE |

6-digit test date |

3139. GEO LOCATI ON CODE (G Q)

1. The GCidentifies the present geographic area in which a
Marine is stationed for purposes of determ ning how |ong a Marine
has been stationed in that area. G.C is associated with
Ceo-Location Date Current Tour Began (GEO DCTB). The purpose of
this elenent is to ninimze costs by optin zing reassi gnnent

and PCS noves within a geographic area. The GLC will be initially
generated and posted to the record upon processing a chargeabl e
join entry. Upon receipt and acceptance of a chargeable join, a
GC will be assigned fromlook-up tables (table 08), based on the
MCC reported in the join statenent. This table is associated with
MCC and the corresponding first three digits of a postal ZIP code
or in some cases a pseudo ZI P code. Pseudo ZIP codes are al so
assigned within table 09. Only this Headquarters (MVOA MVEA/ RAM
may change the GLC. The data el enent appears on the BIR as an
information item not subject to field change.

2. The following statenent will be used to change G.C
TTC 421 000 Ga.C |

3-digit code |

3140. GEO LOCATI ON DATE CURRENT TOUR BEGAN ( GEO DCTB)

1. The GEO DCTB indicates the year-nonth in which a Marine was
first joined to a unit within a given geographic area. Wen
associated with a geo-location code, it will define the period of
time a Marine has served in that geographic area. This data

el ement is automatically generated when a new geo-locati on code
is established or by this Headquarters’ UD input.

2. This Headquarters (MVOA/ MMEA/ RAM) will use the follow ng
statement to change GEO DCTB:

TTC 420 000 GEO DCTB |

4-digit date |
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3141. GRADE CORRECTI ON/ ADJUSTMENTS

1. A grade correction entry is used to correct present grade
data. This type action will also be entered by this Headquarters
(MWR) to credit professional personnel with service for advanced
education. This statenent will be input only by this Headquarters
for officers and enlisted personnel. This entry nust not be used
for normal pronotions. Refer to MCO P1080.35 for the proper
entry.

2. The grade abbreviations contained in MCO P1080.20 will be used
when preparing an entry.

3. To report this data elenment for officers use the follow ng
action statenent:

TTC 053 000 GRADE___DOR ED |

Abbrevi ati on for grade

6-digit DOR

6-digit ED

4. To report adjusted grade and DOR for professional personnel
use the follow ng action statenent.

TTC 053 001 GRADE PROF DOR ED |

Abbreviation for grade | |
6-digit DOR I |

6-digit ED |

5. To report this data elenment for enlisted Marines, use the
foll owi ng acti on statenent:

TTC 050 002 GRADE PERM DOR ED |

Abbrevi ati on for grade

6-digit DOR

6-digit ED

6. To report this data elenment for enlisted Marines, use the
follow ng action statenent:

TTC 050 000 GRADE MERI T CBT DOR ED |

Abbrevi ati on for grade

6-digit DOR

6-digit ED

7. To report this data elenment for enlisted Marines, use the
foll owi ng action statement:

TTC 050 003 GRADE PROB DOR ED |

Abbrevi ation for grade

6-digit DOR

6-digit ED

3142. | NTENDED M LI TARY OCCUPATI ONAL SPECI ALTY (1 MOS)

1. The IMOS identifies the primary mlitary occupati onal
specialty designation trainees will receive above the basic |evel
(recruits not included) upon conpletion of formal schools,
on-the-job training (QJT), managed on-the-job training (MXJT), or
field skill training (FST). See al so paragraph 3072 (Projected
Trai ning Conpl etion Date/lntended MIlitary Gccupati onal
Specialty).

2. This Headquarters (MVOA/ MMEA/RAM) will use the followi ng entry
to report the | MS:
TTC 171 000 | MOS |

5-digit |Intended MOS [

3-20



Al MVB

3. The IMOS will automatically be zeroed out upon the processing
of a transfer entry.

3143. | NTENDED TRANSFER DATE (I TD)

1. The ITD may be entered by this Headquarters (MVOA/ MVEA) UD but
is normally generated upon join at a new MCC by addi ng the tour
control factor for the conmand/ Marine to the Date Current Tour
Began (DCTB), carrying forward the days and increnenting both the
nonth and year to establish a date.

2. The following statenent will be used to report |TD:
TTC 402 000 | TD |

6-digit future date |

3144. | NTERMEDI ATE MONI TORED COMVAND CODE/ | NTERMEDI ATE MONI TORED
COVMWAND CODE EDA (1 MCC EDA)

1. The date elements | MCC EDA are identical in structure to the
PMCC. This code represents the comand to which a Marine is
assigned for tenporary duty incident to a PCS. The EDA data

el ement reflects the date a Marine can be expected to arrive at an
I ntermedi ate Monitored Command Code (IMCC). This data el enent may
be entered by HQVC ( MMOA/ MVEA/ RAM UD or by-nane transfer orders

i nput .

2. To further explain the structure and neani ng of | MCC, for
exanple, a Marine is to be transferred fromthe 2d Marine Division
(MCC 122) to the 3d Marine Division (MCC 124) with a period of
tenmporary duty at the Arnor School (MCC J26); prior to transfer
from 122 the present MCC will be 122, the internmediate MCC will be
J26 and the future MCC will be 124. Upon transfer MCC 122 will
nove to the forner MCC, J26 will nove to the present MCC, the
future MCC will remain 124 and the intermediate MCC will be O.
Upon transfer from J26 the systemacts in normal fashion; for
exanpl e, J26 becones the former MCC, 124 becones the present MCC
and the future MCCis O.

3. The following statenent will be used to report | MCC EDA:

TTC 410 000 IMCC_ EDA |
MCC of the tenporary [
duty command or three zeros__ |

4-digit future date, or zeros,
in YYMM format; for exanple,
9312, 9403 [

| NOTE: |If MCC entered is zeros, EDA nmust al so be zeros. |

3145. JAO NT M LI TARY OCCUPATI ONAL SPECI ALTY (JMOS)

1. The data elenment JMOS is used to identify those Marine

of ficers who have been assigned to a joint billet, where they were
assigned, and the inclusive dates of the assignnment. This data
element will be input by this Headquarters (MVOA).

2. The following statement will be used to report this data
el enment or changes thereto:

TTC 194 000 JMOS ED MCC___FR TO |

4-character JMOS [

6-digit ED

MCC f r om MCO P1080. 20 | I |

6-digit begin date |

6-digit termnation date
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3. The JMOS may be reported with an ED only. Wen an individua
has attended an appropriate joint school but has not been assigned
to a designated joint billet, report the JMOS and ED as fol |l ows:

TTC 194 001 JMOS ED

4-character JMOS |

6-digit ED

3146. LANGUAGE PRCFI CI ENCY TEST (LPT)

1. The LPT is adninistered to determ ne proficiency in a specific
forei gn | anguage.

2. Foreign | anguage codes are contained in MCO P1080.20. The
abbrevi ations "ST" for "School Trained" and "IN' for "Interview
may al so be entered in lieu of scores. Wen used, both part 1
and part 2 nmust contain the same data.

3. Authorized changes are controlled by this Headquarters (M),
RUC 54803.

4. Use the follow ng statenent to report LPT scores:

TTC 206 001 LPT LIS READ ED

|
2-digit al phanuneric |
forei gn | anguage code |
from MCO P1080.20__ |
2-digit score (part 1), if

|l ess than 10 precede with a
zero (exanple: 8 will be
reported as 08)

2-digit score (part 2), if less
than 10 precede with a zero (exanple:
8 will be reported as 08)

6-digit test date (see note)

5. Use the following statenent to delete LPT:

TTC 207 001 TYPE LPT DELETE___|

6-digit DOA |

2-digit al phanuneric foreign

|

|

|

|
| anguage code from MCO P1080. 20

| NOTE: If the date recorded in the RUs records is shown as
| year and nonth only, then report the day as 01, for

| exanpl e, 930801. 1In all other cases report the ful

| date of the test.

I

3147. LAST MONI TORED COMVAND CODE (LMCC)

1. This data elenent identifies the MCC to which the Marine was
assigned prior to the former MCC. The last two tours of duty nay
be determned to ensure that Tour Optim zation for Uniform

Readi ness (TOUR) nodel "tracks" are followed in the case of
noncareerists. This data elenment is automatically generated upon
transfer. The transfer entry will cause the forner MCC to be
repositioned into LMCC when PMCC repositions to forner MCC. The
LMCC will be nmaintained by this Headquarters (MVOA MVEA/ RAM UD

i nput only.

2. The following statement will be used to report LMCC
TTC 414 000 LMec. |

3-digit MCC from MCO P1080. 20 |
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3148. LAST MONI TORED COVMVAND CODE DATE DETACHED ( LMCCDD)

1. This data elenment indicates the date on which a Marine was
detached froma conmand prior to the former MCC. The date is
present when LMCC is present. This data elenent is automatically
generated when a transfer TTC is posted in the MCTFS. The LMCC
Date will be nmaintained by this Headquarters (MVOA MVEA/ RAM

UD i nput only.

2. The following statement will be used to report LMCCDD:
TTC 415 000 LMCC DATE |

6-digit date or 6 zeros |

3149. LINEAL CONTROL NUMBER, PERVANENT GRADE WARRANT OFFI CER

1. An eight-digit nuneric lineal control nunber is established
by this Headquarters (MWR-1) on all pernmanent warrant officers.
Positions 1 through 5 are the control nunmber and positions 6
through 8 are the subnunber.

2. To report or change this data el ement use the follow ng action
st at enent:

TTC 248 000 LI NEAL CONTRCL NUMBER WARRANT_ |

8-digit control nunber |

| NOTE: Al eight positions nust be filled, use "0's" for
| unfilled positions.

3150. LI NEAL CONTROL NUMBER PRESENT GRADE ( OFFI CER)

1. An eight-digit nunerical lineal control nunmber is established
by this Headquarters (MWR-1) for all officers. Positions 1
through 5 are the control nunber and positions 6 through 8 are
the subnunber.

2. To report or change this data el enent use the follow ng action
st at enent :

TTC 247 000 LI NEAL CONTROL NUVBER PRES RK |
|

8-digit control nunber |

| NOTE: Al eight positions nust be filled, use "0 s" for
| unfill ed positions.

3151. LINEAL FOOTNOTES

1. Lineal footnotes for officers are established and entered into
the MCTFS by this Headquarters (MWR). A maxi mum of seven
footnotes, either administrative or prior service or both nay be
carried on each officer. To establish or change a footnote, show
all footnotes, left justified (code fromleft to right) as it is
to appear after the change, even though not all of the footnotes
are affected by the change. It is inperative that this date be
kept current in order to maintain accurate information in MCTFS.

2. Descriptions of the seven positions in the |ineal footnotes
are as follows:

a. Positions 1 through 4 are prior service indicators.

b. Position 5 is the lineal designator code. Codes are
listed in MCO P1080. 20.

c. Position 6 indicates a reserve officer serving on AD.

d. Position 7 is used only for 2ndLt’s with no precedence
est abl i shed.

3. To report or change this data el ement use the follow ng action
st at ement :

TTC 246 000 LI NEAL FOOTNOTE |

7-digit code |

| NOTE: All seven positions nust be filled. Use X's for |
| unfilled positions.

I I
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3152. MARINE CORPS | NSTI TUTE (MCl) COURSES

1. Upon receipt of a request for enrollnent, MC wll report
the bel ow UD statenment indicating that the Marine is enrolled and
course materials have been mailed. This statenent will only be
reported by RUC 54864 at M.

TTC 350 001 ENROLL MCI CRS |

6-digit Ml CRS nunber (see note below) |

2. Upon receipt of a request for reenrollnment, MCl wll report

the below UD statenent indicating that the Marine is reenrolled

and course materials have been nmailed. This statenent will only
be reported by RUC 54864 (MCl) or each jurisdictional M SSO

TTC 350 004 REENROLL MCI CRS |

6-digit M CRS nunber (course |
status nmust be "D') (see note below) |

3. To disenroll an individual froman M course, the bel ow UD
statenent will be reported by RUC 54864 at MCl only:

TTC 351 000 DI SENRCLL MCI CRS |

6-digit M CRS nunber (course |
status must be "A") (see note below) |

4. To administratively delete an MCI course froma Marine's
MCTFS record, use the follow ng entry:

TTC 351 003 ADM N DEL MCI CRS |

6-digit MC CRS nunber (see note below) |
5. To report M Course conpletions, use the bel ow UD statenent:

TTC 352 000 MCl CRS COVPL SCORE____|

6-digit M CRS nunber (course
status must be "A" or "R
(see note bel ow)

1-digit conpletion score

| NOTE: The MCI CRS nunber is a 6-byte field. The first

| three bytes nust be nuneric, the last three are

| al pha nuneric. |s the course nunmber is |less than 6
| characters fill the field with Z’s. |If a course has
| only 3 bytes, input three trailing Z's. Course

| nunber 03.5 is input as 035ZZZ.

I

3153. MEDI CAL SERVI CE GROUP/ AUTHORI ZATI ON HELD

1. Medical service group/authorization held codes and expiration
date for naval aviators, naval flight officers, officer

navi gators, air crew nenbers, and air controllers are assigned
upon conpl etion of a nmedical evaluation and issuance of an

aut hori zation to an individual based on the results, and reported
by this Headquarters (MVDA).

2. Medical service group/authorization held codes are listed in
the current edition of MCO P1080. 20.

3. To report the data el enent use the follow ng action statenent:
TTC 341 000 MEDSERVCGRP AUTH HELD __ EXPI RES |
|

1-digit al phanuneric code |

6-digit date
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3154. M SSING IN ACTION (M A)

1. When a Marine is reported as being MA this Headquarters
(MHP-10) will report the following entry to change the Marine’s
Duty Status Code:

TTC 220 000 M A SI NCE |

4-digit date MA tinme |

2. Wen a Marine is returned fromMA this Headquarters (M)
will use the following entry to report the return and update the
Marine' s Duty Status:

TTC 221 000 RET FR M A |

4-digit date of return |

3155. MONI TORED COVMVAND CODE, PRESENT

1. The authorized change or correction of this data el enent

nust be acconplished by this Headquarters (MVOA/ MVEA/ RAM with
an action statenment. This statenent nust include both the
Marine' s present RUC and the changed MCC. |If these data el enents
are not conpatible, the entry will fail. After verification,
reenter the correct data.

2. To report this data elenent use the follow ng action
st at enent :

TTC 170 001 MCC___RUC |

MCO P1080. 20

I |

3-digit MCC from | |
I |

|

3156. MONTHS ATTENDED A SERVI CE ACADEMY

1. The nunber of nonths a Marine attended a service acadeny will
be reported by this Headquarters (MMOA) upon accession into the
Mari ne Corps.

2. Use the following entry to report the nunber of nonths of
servi ce acadeny attendance:

TTC 254 000 MONTHS ATTENDED SERV ACAD _ |

I
2-digit nunmber of nonths |

3157. OPERATI ONAL FLYI NG GATES (OPFLY GATES). An aeronautically-
designated officer is entitled to continuous Aviation Career
Incentive Pay (ACIP) during the first 12 years of aviation
service. Screening points, or gates, have been established at
the 12th and 18th years of aviation service. Oficers who fail

to make their OPFLY Gate are not entitled to continuous ACH P, but
are only eligible to receive nonthly ACIP while they are actually
perform ng operational flying duty (DIFOP). OPFLY Tine is only
accunul ated while the officer is assigned DI FOP orders.

1. Twelve-Year Gate. An officer nust have accunul ated at | east

6 years OPFLY Tine by the end of the 12th year of aviation service
(based on Aviation Service Entry Date (ASED) for entitlenent to
continuous ACIP until the 18-year gate.

a. Upon conpletion of screening the record of an officer
havi ng exceeded his 12th year of aviation service, the bel ow UD
entry will be used by this Headquarters (MMOA-2) to post a
correspondi ng statenent to the officer’s LES, and to key
continuous ACIP entitlenent if appropriate. The remark that
shoul d appear in section F of the officer’s LES will read
"PASSED OPERATI ONAL FLYI NG GATE ONE ( YEAR)."

TTC 457 000 OPFLY GATE ONE PASS|

b. If less than 6 years of OPFLY Tine has been accumnul at ed
by the end of the 12th year of aviation service, the officer is
no longer entitled to continuous ACIP. This Headquarters (MVOA-2)
will report the below entry to post the foll owi ng statenment in
section F of the officer’s LES: "FAlI LED OPERATI ONAL FLYI NG
GATE ONE ( YEAR)."

TTC 457 001 OPFLY GATE ONE FAI L|
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2. Eighteen-Year Gate. Upon conpletion of screening the record
of an officer having exceeded his 18th year of aviation service,
one of the following UD statenents will be used by this
Headquarters (MMVDA-2) to post a corresponding statement to the
officer’s LES and to key continuous ACIP entitlenment if

appropri ate:

a. An officer nust have accunul ated at |east 11 years of
OPFLY Tinme by the end of the 18th year of aviation service for
entitlement to continuous ACIP through 25 years of officer service
(based on Oficer Service Date (OSD)). The remark that should
appear in section F of the officer’s LES will read "PASSED
(H GH) OPERATI ONAL FLYI NG GATE TWO ( YEAR) ".

TTC 457 003 OPFLY GATE TWD PASS 11YRS|

b. Aviation officers who have accunmul ated at | east 9 years,
but | ess than 11 years, OPFLY Tine by the end of the 18th year of
aviation service will be entitled to continuous ACI P through
22 years officer service. The remark that should appear in
section F of the officer’s LES will read "PASSED (LOW OPERATI ONAL
FLYI NG GATE TWO ( YEAR) ".

TTC 457 002 OPFLY GATE TWDO PASS 09YRS|
c. |If less than 9 years OPFLY Ti me has been accunul at ed by
the end of the 18th year of aviation service, the officer is no
| onger entitled to continuous ACIP. The officer’s LES will
di spl ay "FAI LED OPERATI ONAL FLYI NG GATE TWO (YEAR)" in section F.

TTC 457 004 OPFLY GATE TWO FAI L|

3158. OPERATIONAL FLYING TIME (OPFLY TI ME)

1. The OPFLY Tinme data el enent cannot be replaced directly, but
requires that the appropriate nunber of nonths/years be added to
or subtracted fromthe officer’s present OPFLY Tine by this
Headquarters ( MVOA-2).

2. Upon receipt of a replacenent to adjust an officer’s OPFLY
Time, use one of the following UD statenents. |f the officer is
assigned to a DIFDEN billet, ensure the "STOP OPFLY date "
entry has posted, or the OPFLY Tinme Cock will continue to

i ncrement and require another adjustnent to be nmde.

TTC 466 000 OPFLY ADD__YRS__MJ|
TTC 466 001 OPFLY SUB__YRS__ MO
|

|
2-digit (i.e., 11, 02) | |

3159. PERVANENT CHANGE OF STATI ON CODE ( PCSC)

1. The PCSC is used for this Headquarters’ accounting purposes to
associ ate PCS costs for an individual Mrine into budget

manageabl e subsets. This code may be entered by UD or by-nane
transfer orders input.

2. PCSC s are contained in MCO P1080. 20.

3. This Headquarters (MVOA MVEA/ RAM will use the follow ng
statement to report PCSC
TTC 411 000 PCSC |

2-digit al phanuneric code__ [

3160. PERMANENT GRADE

1. A permanent grade entry provides for changing or correcting
the nmaster file when nenbers are pronoted to a hi gher permanent
grade or when information in the conputer record relative to
permanent grade is erroneous. Input for this data el enent will
be by this Headquarters (MWR-1) only for officers including
tenmporary officers with a permanent enlisted grade. For enlisted
Marines, input will be by field units or this Headquarters

(MWPR- 2) .

2. The grade abbreviations in MCO P1080.20 will be used when
preparing an entry.

3. To report this data element use the follow ng action
stat enment :

TTC 059 001 ESTAB PERM GRADE DOR |

Grade abbreviation |

6-digit date
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3161. PRECEDENCE NUMBER

1. A Marine's Precedence Number is reported by this Headquarters
(MVEA) upon pronotion to the next higher grade.

2. Use the following statement to report this entry:
TTC 256 000 PRECEDENCE NUVBER |

8-digit nunber |

3162. PREFERENCE OF DUTY

1. This data elenment contains the Marine's duty preference as
indicated on the Marine's current fitness report. Normal input
will be in the formof a data change nagnetic tape generated
during the fitness report process at this Headquarters (MWPE).
2. Duty preference codes and MCC s are in MCO P1080. 20.

3. To report this data elenent use the followi ng action statenent
using the codes fromthe fitness report:

TTC 180 000 PREFDU__ ___ _ I
3-digit first choice code_ | I I
3-digit second choice code_ I I

|

3-digit third choice code

3163. PRESENT TOUR CONTROL FACTOR

1. The "Present Tour Control Factor" represents the nunber of
nont hs authorized as a nornmal tour of duty for a Marine at the
present MCC. This data el enent nmay be entered by UD or by-nane
transfer orders input via batch data change file. Wen this
Headquarters (MVOA/ MVEA/ RAM enters by-name transfer orders and
the PTCF is not in the Marine’s naster record, a PTCF will be
automatically generated fromconputer tables. |f the Marine

el ects an option which results in a change to the PTCF (for
exampl e, election of an all others tour), then the data el enent
shal | be updated accordingly.

2. The following statement will be used to report PTCF:
TTC 181 000 PTCF |

2-digit nunber of nonths___ |

3164. PRQIECTED TRAI NI NG COVPLETI ON DATE (PTCD)/ 1 NTENDED M LI TARY

OCCUPATI ONAL SPECI ALTY (1 MOS)

1. The PTCD identifies the anticipated future date and MOS t hat
trainees in formal schools, on-the-job training (QJT), managed
on-the-job training (MXT), field skill training (FST), wll
conplete training. The IMOS identifies the primary mlitary
occupati onal specialty designation trainees will receive above
the basic level (recruits not included) upon conpletion of the
af orementioned training. The data is entered via UD at this
Headquarters (MVOA MVEA/ RAM or field units.

2. The following statement will be used to change PTCD and | MOS:

TTC 419 001 PTCD I MOS |

8-digit date [

5-digit al phanuneric
code from MCO P1200. 7

| NOTE: Future date nay not be greater than 24 nonths. |
I I

3. The reporting of a transfer statenment will automatically zero
out the PTCD and | MOS.

4. See al so paragraph 3045 concerning | MOS.
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3165. PROMOTI ONS PRESENT GRADE

1. An entry to update present grade normally indicates an
elevation in grade within the sanme status; for exanple, an
enlisted Marine being pronoted to a higher grade. Oficer

appoi ntments will be entered by this Headquarters (MWR-1/ MCRC
(MRAY)). Staff nonconmissioned officer promotions will be entered
by this Headquarters (MWPR-2).

2. Gade abbreviations in MCO P1080.20 will be used when
preparing an entry.

3. To report this data elenent for officers use the follow ng
action statements:

a. Regular Oficers:

TTC 066 000 APPT DOR ED LCN |

Grade abbreviation |

6-digit DOR

6-digit ED

8-digit nuneric lineal control nunber

b. Reserve Oficers:

TTC 066 001 APPT DOR ED LCN |

Grade abbreviation |

6-digit DOR

6-digit ED

8-digit nuneric lineal control nunber

4. To report this data elenent for enlisted use the follow ng
action statements:

a. Regular Enlisted to pernanent grade:

TTC 052 005 PROM PERM DOR PREC ED |

G ade abbreviation [

6-digit DOR

8 zeros for precedence nunber

6-digit ED of pronotion

b. Regular Enlisted to Meritorious grade:

TTC 052 003 PROM MERI T DOR PREC ED |

G ade abbrevi ation [

6-digit DOR

8 zeros for precedence nunber

6-digit ED of pronotion

c. Reserve Enlisted to permanent grade:

TTC 052 014 PROM PERM DOR ED |

G ade abbreviation [

6-digit DOR

6-digit ED of pronotion
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3166. REASON FOR TRANSFER CODE (RFTC)

1. The data elenment RFTC is used by this Headquarters for
accounting purposes to determne within established categories
the reason a Marine was given a PCS transfer. This code may be
entered by this Headquarters (MVOA/ MVEA/ RAM UD or by- nane
transfer orders input. Two generations of this data el enent will
be mai ntai ned on the Central /Headquarters Master and Field Master
Files. The "old" RFTC will reside in the |left-nost position of
the field and the "new' RFTC will be located in the right-npst
posi tion.

2. Reason for transfer codes are contained in MCO P1080. 20.

3. Al changes or corrections of RFTC will be reported on the UD
using the foll owi ng statenent:

TTC 403 000 RFTC |

1-digit reason for [
transfer code [

4. To clear the RFTC field report RFTC O. This clearing
process will only renove the "new' RFTC located in the right-nost
posi ti on.

5. When a nonitor is required to establish or change the RFTC and
PCSC use the follow ng statenent to report the RFTC and PCSC.

TTC 404 000 RESET RFTC____PCSC
|

1-digit RFTC | |

|
2-digit al phanuneric PCSC |

3167. REASON FOR TRANSFER FLAG (RFTF)

1. The data elenment RFTF reflects the status of Headquarters PCS
orders. The flag is automatically generated and posted to the
record upon processing of either a join or a Headquarters UD
transfer transaction

2. To further explain the arrangenent and neaning of a RFTF, the
foll owi ng additional guidance is provided:

a. Wen this Headquarters by-name orders input is entered
into the MCTFS either by UD or by batch transaction file input,
a flag of 1 will automatically post to the Marine's electronic
record.

b. A RFTF of 3 will be conputer-generated provided the
present MCC equals the future MCC to which ordered by this
Headquarters after posting the join entry fromthe gai ni ng MCC.
Thus, the follow ng advisory will post to the DFR of RUC 548XX:

JD MCC EQUALS ORDERS MCC

c. After posting the join entry fromthe gaining MCC, if the
RFTF does not equal 1, and the present MCC does not equal the
former MCC a conputer-generated RFTF of 2 will be posted to the
Marine's electronic record. Thus, the followi ng advisory wll
post to the DFR of RUC 548XX:

JD MCC W O RTC/ PCSC

d. Wen a join entry fromthe gaining MCC is posted, if the
RFTF equals 1, the present MCC does not equal the former MCC, and
the present MCC does not equal the future MCC, a conputer-
generated RFTF of 5 will be posted to the Marine' s electronic
record. Hence, the follow ng advisory will post to the DFR of
RUC 548XX:

JD MCC DCES NOT EQUAL ORDERS MCC
e. Upon receipt of Headquarters UD i nput of RESET RFTC X PCSC
XX and the present RFTF equals 2 or 5, a RFTF of 4 will be posted
to the Marine's electronic record. Therefore, the follow ng
advisory will post to the DFR of RUC 548XX:

RFTC AND PCSC RESET
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3168. RUNNI NG MATE

1. Each Marine officer in an active status in the Marine Corps
Reserve who is not on an AD list will be assigned a Running Mate
for pronotion purposes. These data elenments will be reported by
this Headquarters (MWPR).

2. Use the following entry to report the nane and SSN of the
assi gned Runni ng Mate:

TTC 731 001 RUNMVATE NAM SSN

Last nane (20 characters) |

Last nanme suffix

First nane (seven characters)

Mddle initial or leave blank if no M

9-digit SSN

3. Use the following entry to report the Running Mate’'s rank:

TTC 731 000 RUNVATE RANK DOR NOTES |

Current rank abbreviation [
from MCO P1080. 20 [

6-digit DOR

Appropriate notes (40 characters)

3169. SCHOOL ENTRY

1. The school entry is used to report results froma foreign

| anguage test that is not supported in MCTFS. Authorized changes
to this data elenent is controlled by this Headquarters (M),

RUC s 54803 and 88701.

2. Use the following statenent to report a school entry:

TTC 206 009 SCHOOL___ LIS __READ___SPEAK __ED |

| anguage code from

I
2-byte al phanuneric foreign |
I
MCO P1080. 20 |

2-digit listening skill |evel |

2-digit reading |evel

2-digit speaking level, if no speaking
| evel enter "99"

6-digit test date (see note)

3. Use the following statenent to delete a school entry:

TTC 207 009 TYPE SCHOOL LANG DELETE_ |

2-digit al phanuneric foreign | anguage

-
6-digit date (see note) | |
|
|
code from MCO P1080. 20 |
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3170. SELECTED GRADE CODE ((HQMWC)

1. An entry is required to establish, correct, or delete a
sel ected grade code, as applicable.

2. To report this data element CMC (MWR) will use the follow ng
statenent:

TTC 068 002 SEL |

G ade abbreviation [
from bel ow [

Sel ected grade statute code,
S- SGTMAJ, F-1STSGT, M MGYSGI/ MSGT
(omt for other grades) |

CODE ABBREVI ATl ON DESCRI PTI ON

J TEMP SEL Tenporary Selection Only (O ficer)

K TEMP STAT Tenporary & Statutory Selection (Oficer)

S SEL SGTMVAJ Sel ected for Sergeant Mjor

F SEL 1STSGT Sel ected for First Sergeant

M SEL MGYSGT Sel ected for Master Gunnery Sergeant or
SEL MSGT Mast er Ser geant

T STAT Statutory Selection (Oficer)

3. To delete this data elenment, use the follow ng statenent:

TTC 068 000 SEL DELETE]

3171. SELECTED GRADE STATUS (TO SNCO AND OFFI CER)

1. Selected for pronotion indicators are assigned and controll ed
by this Headquarters (MWR MCRC (MROA)). An entry is required to
establish, correct or delete a selected grade code.

2. G ade abbreviations used in the action statenent are in
MCO P1080. 20.

3. To report this data elenment use the followi ng action
statenment:

TTC 068 002 SEL |

G ade abbreviation [

Sel ected grade status code,
S- SGTMAJ, F-1STSGI, M MGYSGI/ MSGT.
Leave blank for all other grades_ |

4. To delete this data elenent use the followi ng action
statenment:

TTC 068 000 SEL DELETE]

3172. SELECTED GRADE STATUS (TO PRI VATE FI RST CLASS THROUGH
SERGEANT

1. Assignment of selected grade status for privates first class
through sergeants authorized by this Headquarters (MVPR-2) rmust
be reported with an action statenent.

2. Reports will be entered in response to requests fromreporting
units for renedial consideration for pronpotion. Selectionis
appropriate for the next higher grade only; private first class
for privates, lance corporal for privates first class, corporal
for |ance corporals, and sergeant for corporals.

3. The following statement will be used to report selected grade
st at us:

TTC 068 001 SEL |

G ade abbreviation [
from MCO P1080. 20 [
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3173. SERVI CE DATE

1. Al Regular officers are service dated with the exception of
tenporary officers, LDO s above the grade of captain, warrant

of ficers and wormen officers. Total conm ssioned service of a nale
officer of the Marine Corps who has served continuously on the
active list since appointnment in the grade of second lieutenant is
conputed from June 30th of the year in which the Marine accepted
that appointnment. Any officer who accepts a commission prior to
June 30th is service dated as being of that year, subsequent to
June 30th, is service-dated as being of the next year.

2. This Headquarters (MWR-1) will use the follow ng statenent to
report or change this data el enent:

TTC 255 000 SERVI CE DATE __ |

|
2-digit year |

3174. SOURCE OF ENTRY

1. The authorized change or correction in the source of entry
nmust be acconplished by an action statement and can be reported
only by RUs at this Headquarters (NMVROA).

2. The data field consists of four positions and zeros must be
used in the statenment where significant codes are not entered.
For officers, the original source of entry code is in the first
two positions and the current source of entry code is in the |ast
two positions.

3. To report this data elenent, use the follow ng action
statenent:

TTC 179 001 CURR SOURCE ENTRY |

4-digit code from MCO P1080. 20 |

3175. SPECI AL GRADE DATA

1. A special grade data entry provides instructions to change the
CMF when information relative to special grade data is erroneous
or is changed by this Headquarters (MWR).

2. G ade abbreviations contained in MCO P1080.20 will be used
when preparing this entry.

3. To report this data elenment for enlisted Marines or enlisted
Marines serving as tenporary officers use one of the follow ng
action statenents as appropriate:

TTC 058 000 ESTAB SPEC GRADE DOR |

TTC 058 001 ESTAB SPEC GRADE TEMP DOR_ |
TTC 058 002 ESTAB SPEC GRADE TEMP REST DOR |
TTC 058 004 ESTAB SPL GRADE___ ENL SEL DOR |
TTC 058 005 ESTAB SPL GRADE___ TEMP DOR_ |
TTC 058 006 ESTAB SPL GRADE TEMP REST DOR |

G ade abbreviation |

6-digit DOR

4. To report the tenporary pronotion used only in tine of war
and authorized by the President of the United States under
Section 603, Title 10, U S.C., use the follow ng action statenent:

TTC 058 003 ESTAB SPL GRADE DOR |

G ade abbreviation |

6-digit DOR
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3176. STATUS CHANGES ( ADM NI STRATI VE) (OFFI CERS ONLY)

1. Oficer admnistrative status changes nust be processed in the
sequence explained in this paragraph. This Headquarters (MROA)
will submt an appropriate UD entry as shown below to create a
remark on the officer in the MCTFS. Once this statement is
successfully processed, a conmputer-generated advisory nessage

will appear on the unit’s DFR. The field RUw Il report the
acceptance or nonacceptance of the status change. The reported
accept ance/ nonaccept ance nust not be prior to the ED directed by
the CMC in official correspondence.

2. Technically the officer is separated fromone status and

i medi ately reenters the Marine Corps in a different status.
Entries to report changes of officer status will be prepared per
the instructi ons shown bel ow.

a. |If a tenporary officer whose permanent status is enlisted
accepts a permanent officer appointnent, use the foll ow ng
st at enent :
TTC 046 002 SDN 9361
|
2-digit permanent grade__ | |
|
|

6-digit DOR

2-digit conmponent code

8-zeros for the EAS

4-digit source of entry

1-digit CLA

b. If a tenporary warrant officer whose pernanent status is
enlisted accepts a permanent warrant of ficer appointment, use the
foll owi ng statenent:

TTC 046 002 SDN 9361 _ _

|
2-digit permanent grade__ | |
|
|

6-digit DOR

2-digit conmponent code

8-zeros for the EAS

4-digit source of entry

1-digit CLA

c. |If a tenporary officer whose permanent grade is warrant
of ficer voluntarily reverts to pernmanent warrant officer status,
use the foll owi ng statenent:

TTC 046 007 SDN 9341

2-digit permanent grade

6-digit DOR

4-digit source of entry

1-digit CLA

d. If a temporary officer whose permanent grade is warrant
officer involuntarily reverts to permanent warrant officer status,
use the follow ng statenent:

TTC 046 008 SDN 9351 ]

| |

2-digit present grade |
|
|

6-digit DOR

4-digit source of entry

1-CLA
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e. |If a tenporary officer whose permanent grade is warrant
of ficer accepts a permanent officer appointnent, use the follow ng
statenment:

TTC 046 002 sbN 9361 _

2-digit permanent grade__ |

6-digit DOR

2-digit conmponent code

8-zeros for the EAS

4-digit source of entry

1-CLA

f. If a permanent Reserve officer accepts a pernanent warrant
of fi cer appointrment, use the foll ow ng statenent:

TTC 046 001 SONFGRL __

2-digit permanent grade__ [

6-digit DOR

2-digit conmponent code

6-digit present grade DOR

2-digit conmponent code

|
|
|
|
|
|
|
|
|
|
|

8-digit EAS (zeros for a Regular officer)

|

|

4-digit source of entry

1-digit CLA

g. |If a Reserve officer is retained on AD after conpleting
requi red service

TTC 046 000 SONFGB __ |
2-digit conponent code__ |

8-digit EAS

4-digit source entry

1-digit CLA

h. If a permanent Reserve officer has current status
term nated and enlists for the purpose of accepting a permanent
warrant officer appointnent, use the follow ng statenent:

TTC 046 001 SONFGRL __ ]

2-digit permanent grade__ I

6-digit DOR

2-digit present grade

6-digit present grade DOR

2-digit conmponent code

8-digit EAS (zeros for a Regular officer)

4-digit source of entry

1-digit CLA
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i. |If a Reserve officer augnents into the Regular Marine
Corps, use the follow ng statenent:

TTC 046 006 SsDN kel _ ]

2-digit conponent code_ = |

8-zeros for the EAS

4-digit source of entry

|
|
|
|
|
|
|
1-digit | egal code |

j. If awarrant officer accepts a tenporary appoi ntnent
as alimted duty officer (LDO), use the follow ng statenent:

TTC 046 009 SDN KGR

| |

2-digit present grade |
|
|

6-digit DOR

4-digit source of entry

1-digit CLA

3. A DFR nessage to the officer’s present RUC is generated

mont hly until acceptance/ nonacceptance is reported. A status
change that has not been accepted or nonaccepted within 150 days
by the field RUs will be renoved fromthe MCTFS CMR by conput er
process.

4. The follow ng statenents will be used by the field RUs to
report that the officer concerned has accepted or declined the
st at us change:

TTC 048 000 ACCEPT ADM N SDN___

I
6-digit DOA | |
|
|

4-digit SDN

TTC 047 000 NONACCEPT ADM N SDN |

o |

6-digit DOA | |
|

|

4-digit SDN

3177. TRAI NI NG SCHOOL OBLI GATI ON DATE

1. The "Training School Obligation Date" establishes the

term nation date (pay-back-date) of mlitary obligation associated
wi th personnel who participated in Marine Corps-sponsored
education or training in excess of 20 weeks. The term nation date
is determned fromthe graduation date or training conpletion date
and the length of obligation incurred with specific prograns.

This data el ement was redefined from"G aduate Degree Fundi ng

bl i gation" date.

2. The following statement will be used by this Headquarters
(MMOA) to report the obligation date:

TTC 060 000 TRAI'N SCH 0BG |

1-character training school |
obligation code from MCO P1080.20_

8-digit termnation date of the
obligation (i.e., CCYYMVDD)
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3178. WAl VER FLAG (FORMERLY AERONAUTI CAL FLAG

1. Wiiver flags are codes indicating that a portion or all of
the m ni mum or maxi mum annual flying requirenents and/ or nonthly
flight time for pay have been waived for a naval aviator or nava
flight officer.

2. This Headquarters (MVODA/ MMEA/ RAM) wi Il use the follow ng
action statenent:

TTC 342 000 FLT WAl VED | HIST: __ |

1-digit waiver code |
from MCO P1080. 20 |

2-digit waiver year |ast waiver
issued (i.e., 94)

Aut hority
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CHAPTER 3
HQMC UNI QUE UNI' T DI ARY REPORTI NG OF | NDI VI DUAL TRANSACTI ONS

SECTION 2: UNT DI ARY REPCRTI NG FOR REGULAR/ RESERVE RETI REMENT,
TRANSFER TO FMCR AND RESI GNATI ON

3200. GENERAL. \When a Marine requests retirenent, transfer to
the Fleet Marine Corps Reserve or resignation the request is
input by the reporting unit via UD or nay be subnmitted via

adm nistrative action request. This Headquarters (MVSR) wi ||
revi ew each request and submit a UD statenent which will contain
the response to each request.

3201. ADVANCEMENT GRADE. This transaction provides HQVC ( RUC
548XX) the capability to approve a request for advancenment grade
and ED for a retiree.

TTC 767 000 ADVANCEMENT GRADE ED |

3-digit Gade (i.e., E-1 to E-9, E9S
01 to 10, CMC, W to W and OLE, OZE,
O3E will be utilized)

8-digit ED (i.e., CCYYMVDD)

3202. APPROVED RESERVE RETI REMENT W TH PAY. This transaction
provi des HQMC (RUC 548XX) the capability to approve a request for
Disability and Reserve Retirenments Approved.

TTC 775 002 APP RES RET W TH PAY ED PSPD PCHAR __ AUTH___|

| | | |
8-digit ED approved for |

|
retirement (i.e., CCYyYmwmp) | |
|
|

4-digit SPD

1-digit Character of service

9-digit Authority

3203. APPROVED RESI GNATI ON EFFECTI VE DATE. This transaction
provi des HQMC (RUC 548XX) the capability to approve a request for
Resi gnati on Approved.

TTC 775 008 APP RESGN ED PSPD PCHAR __LAW AUTH |

|

8-digit ED approved |
for resignation |
(i.e., CCyymwvpop [ |
|

|

4-digit SPD

1-digit Character of Service

4-digit Retirenent separation |aw

9-digit Authority

3204. APPROVED RESI GNATI ON W TH RESERVE COWM SSI ON EFFECTI VE
DATE. This transaction provides HQMC (RUC 548XX) the capability
to approve a request for resignation with a Reserve Conm ssion.

TTC 775 009
APP RESGN W TH RES COW ED PSPD PCHAR___ LAW AUTH |

|

8-digit ED approved |
fort resignation |
(i.e., CCY\YMVQDOOH))_ | |
|

|

4-digit SPD

1-digit Character of service

4-digit Separation retirenent |aw | |

9-digit Authority |
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3205. APPROVED RESI GNATI ON W THOUT RESERVE COWM SSI ON EFFECTI VE
DATE. This transaction provides HQMC (RUC 548XX) the capability
to approve a request for resignation wthout a Reserve Comm ssion

TTC 775 010
APP RESGN WO RES COWM ED PSPD____PCHAR __LAW__AUTH |

I
8-digit ED approved |
for resignation
(i.e., CCYYMDD) __ [ |

|

4-digit SPD

1-digit Character of Service

4-digit Separation retirenment |aw

9-digit Authority

3206. APPROVED RETI REMENT RESERVE AWAI TI NG PAY. This transaction
provi des HOMC (RUC 548XX) the capability to approve a request for
Reserve Retirements Approved

TTC 775 003 APP RET RES AWG PAY ED PSPD PCHAR___ AUTH |

8-digit ED approved for retirenent | | |
(i.e., CCYYMVDD) | | | |

4-digit SPD | |

1-digit Character of service |

9-digit Authority

3207. APPROVED RESERVE RETI REMENT W THOUT PAY EFFECTI VE DATE
This transacti on provi des HOMC (RUC 548XX) the capability to
approve a request for Reserve Retirement Approved.

TTC 775 004 APP RET RES WO PAY ED PSPD PCHAR___ AUTH |

I I I I
8-digit ED approved for retirenent

(i.e., CCYYMVDD) I

4-digit SPD

1-digit Character of service

9-digit Authority

3208. APPROVED TRANSFER TO THE PERMANENT DI SABI LI TY RETIRED LI ST.
This transacti on provi des HOMC (RUC 548XX) the capability to
approve a request for the Approval on an individual that has been
found permanently di sabl ed.

TTC 775 007
APP TR PDRL ED DSBL VA / / I NDEX ED |

I
8-digit ED approved |
for retirenent [
(i.e., CCYYMVDD)

3-digit Approved percentage
for disability

4-digit Veterans Adm nistration

I
I
I
I
I
I
I
I
I
Code 1 |

4-digit Veterans Admi nistration Code 2_

4-digit Veterans Adm nistration Code 3 |

5-digit Index

8-digit Index approval date (i.e., CCYYMVDD)
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3209. APPROVED TRANSFER TO THE TEMPORARY DI SABI LI TY RETI REMENT
LIST. This transaction provides HQMC (RUC 548XX) the capability
to approve a request for Approval on an individual that has been
found tenporarily disabl ed.

TTC 775 006
APP TR TDRL ED DSBL VA / / I NDEX ED

8-digit ED approved |
for retirement [
3-digit Approved percentage

I
I
I
I
I
for disability |

4-digit Veterans Adm nistration

I
I
I
I
I
I
I
I
Code 1 |

4-digit Veterans Administration Code 2

4-digit Veterans Administration Code 3_ |

5-digit Index

8-digit Index approval date (i.e., CCYYMVDD)

3210. CAREER I NACTIVE DUTY PO NTS. This transaction provides
HOMC (RUC 548XX) the capability to approve a request for career
i nactive duty points on a Reservist.

TTC 761 000 CAREER | NACTI VE DUTY PO NTS |

5-digit total number of points (i.e., 1521)

3211. COVBAT RELATED DI SABILITY. This transaction provides HQWC
(RUC 548XX) the capability to report a conbat related disability
for aretiree.

TTC 763 000 COVBAT RELATED DI SABI LI TY_

I
1-digit 'Y for Yes or 'N for No |

3212. DI SCHARGE APPROVED EFFECTIVE DATE. This transaction
provi des HQMC (RUC 548XX) the capability to report the approval of
a di scharge request.

TTC 775 005 DI SCHARGE APP ED PSPD PCHAR __AUTH PAR |

8-digit ED discharge approved
(i.e., CCYYMVDD) [

4-digit SPD

1-digit Character of service

9-digit Discharge authority

3213. DI SCHARGE APPROVED RETAIN. This transaction provi des HQVMC
(RUC 548XX) the capability to report the approval of a discharge
for a nenber on the Tenporary Disability Retired List who elects
to go back on Active Duty.

TTC 775 012
DS APP RETAIN VA _/ _/_ DSBL | NDEX ED AUTH |
(. I I I I
4-digit Veterans |
Admi ni stration Code 1__ |

4-digit Veterans

I
I
|
Admini stration Code 2__ |

4-digit Veterans
Admi ni stration Code 3_ |

3-digit Approved percentage for
disability

5-digit | ndex

8-digit I ndex approval date

9-digit Authority
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3214. DI SCHARGE APPROVED W TH SEVERANCE PAY. This transaction
provi des HQMC (RUC 548XX) the capability to report the approval
of a discharge with severance pay. This transaction can be
reported on Active duty, Reserve and personnel on the TDRL.

TTC 775 011
DS APP WSEV VA / /| _ DSBL | NDEX ED AUTH

4-digit Veterans [

Admi ni stration Code 1__ |

I
I
4-digit Veterans |
Admini stration Code 2__ |

4-digit Veterans
Adm ni stration Code 3

3-digit Approved percentage for
disability

5-digit | ndex

8-digit Index approval date

9-digit Authority

3215. DI SCHARGE APPROVED W THOUT SEVERANCE PAY. This transaction
provi des HOMC (RUC 548XX) the capability to report the approval of
a di scharge without severance pay. This transaction can be
reported on Active duty, Reserve and TDRL personnel.

TTC 775 013

DIS APP WO SEV VA | |/ _ DSBL | NDEX ED AUTH
4-digit Veterans |
Admi ni stration Code 1_ |

i
|
4-digit Veterans |
Admini stration Code 2 |

4-digit Veterans
Adm ni stration Code 3

3-digit Approved percentage for
disability

5-digit Index

8-digit I ndex approval date

9-digit Authority

3216. DI SCHARGE DI SAPPROVED. This transaction provi des HQWMC
(RUC 548XX) the capability to report the di sapproval of a
request ed di scharge.

TTC 776 002 DI SCHARCGE DI SAPPROVED AUTH PAR__

9-digit Reason di scharge di sapproved |

3217. HERO SM PAY FLAG  This transaction provi des HQVC
(RUC 548XX) the capability to report if the Retiree is entitled
to heroi sm pay.

TTC 758 000 HERO SM PAY FLAG |
|
1-digit "0 for No or "1 for Yes |

3218. MANDATORY RETI REMENT/ SEPARATI ON DATE. This transaction
provi des HQMC (RUC 548XX) the capability to report the mandatory
retirement/separation date that the nenber nust retire or

separ at e.

TTC 765 000 MANDATORY RETI REMENT/ SEPARATI ON DATE |

|

8-digit date nmenber nust retire by (i.e., CCYYMVDD) |
3219. MENTAL | NCOVPETENCY FLAG  This transaction provi des HQVC

(RUC 548XX) the capability to report if the nmenber is nmentally
i nconpet ent or not.

TTC 754 000 MENTAL | NCOWPETENCY FLAG |
|
1-digit 'Y for Yes or 'N for No) |
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3220. PERCENT DI SABILITY. This transaction provides HQVC
(RUC 548XX) the capability to report the percent of disability
that the menber rates.

TTC 756 000 PERCENT DI SABI LI TY. ED |

3-digit percentage of disability |
(i.e., 0to 100% |

8-digit ED disability percent approved
(i.e., CCYYMVDD)

3221. PHYSI CAL EVALUATI ON BOARD | NDEX NUMBER.  This transacti on
provi des HOMC (RUC 548XX) the capability to report the Physical
Eval uati on Board i nformation.

TTC 772 000 PEB | NDEX NUMBER APPROVAL DATE |

5-digit I ndex number |

8-digit Approval date (i.e., CCYYMVDD)

3222. REQUEST RETI REMENT OR TRANSFER TO THE FMCR THAT HAS BEEN
APPROVED. The appropriate statenent shown bel ow provi des the
capability to approve a request for transfer to the FMCR or
request for active duty retirenent:

TTC 775 000 REQ RET APP___ RET LAW |

TTC 775 001 REQ FMCR APP

8-digit date approved

4-digit primary retirenment |aw

3223. REQUEST RETI REMENT, TRANSFER TO THE FMCR, OR RESI GNATI ON
THAT HAS BEEN DI SAPPROVED. The appropri ate statenent shown bel ow
provi des HOMC (MVBR) the capability to di sapprove a request for
transfer to FMCR, Resignhation or Retirenment are |isted bel ow

TTC 776 000 REQRET DS [HIST: |
TTC 776 001 REQFMCR DIS [HIST: |
TTC 776 003 REQ RESGN DS~ [HIST: |

6-digit ED of disapproval |

Hl ST: statenent to explain disapproval

3224. REQUEST RETI REMENT, TRANSFER TO THE FMCR, OR RESI GNATI ON
THAT ARE PENDI NG  The appropriate statenment shown bel ow will be
used for requests that are pending transfer to the FMCR,
Resignation or Retirenent. Use the appropriate statenent from
bel ow:

TTC 774 000 REQ RET PEND __ |HST: |
TTC 774 001 REQ FMCR PEND___ |HST: |
TTC 774 002 REQ RESGN PEND__ |HST: |

|
8-digit ED to acknow edge | |
recei pt of the request | |

|

H ST: statenent to explain action required |
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3225. REQUEST RETI REMENT, TRANSFER TO THE FMCR, OR RESI GNATI ON
THAT HAS BEEN W THDRAWN. The appropri ate statenent shown bel ow
allows HQMC (MVBR) to withdraw a previously approved request for
Retirement, transfer to the FMCR, or Resignation

TTC 777 000 REQ RET WDN__ |HST: |
TTC 777 001 REQ FMCR WDN___ |HST: |
TTC 777 002 REQ RESGN WDN__ |HST:

ED date to acknow edge HQMVC |
recei pt of the transaction |

H ST: statenent to explain
reason for wthdrawal

3226. REQUEST HELD I N ABEYANCE. This transaction allows HQVC
(RUC 548XX) the capability to tenporarily delay any requests or
approvals for retirenent, transfer to FMCR, resignation, or

di schar ge.

TTC 764 000 REQUEST HELD I N ABEYANCE
1-digit reason code M L or |

|
|
(M= Medical, L = Legal or | =
Conveni ence of the Governnent)

3227. RESERVE COVPONENT SURVI VOR BENEFI T PLAN ( RCSBP)

1. Marine reservists who make an RCSBP el ecti on when they becone
eligible for retirenment; however, they are not entitled to retired
pay until age 60. This data provides the CMC and comanders with
data necessary in the event of the nenber’s death. |nput of RCSBP
is restricted to the CMC (MVBR) .

2. Upon receipt and verification of supporting docunentation from
eligible Marines the CMC (MVBR) (RUC 88714) will report RCSBP

3. The following statement will be used to report a Marine
reservist’s RCSBP:

TTC 850 000 RCSBP OPT TYPE LEVEL AMI |

1-digit option [

1-digit type of coverage

1-digit | evel of coverage

4-di git amount of reduced coverage

4. RCSBP Option Codes:

CCODE DESCRI PTI ON
A Does not wish to nake an election at this tine.
B El ects RCSBP coverage for an annuity to begin

on his 60th birthday or the day after the date
of his death, whichever is |ater

C El ects RCSBP coverage for an annuity to begin on
the day after the date of his death, whether
before or after his 60th birthday.

5. RCSBP Type of Coverage Codes

CCODE DESCRI PTI ON

A Spouse only

B Spouse and chil dren

C Chil dren only

D Former spouse only

E Former spouse and children

F Nat ural person with insurable interest
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6. RCSBP Level of Coverage Codes:

CODE DESCRI PTI ON
F Ful |
R Reduced

| NOTE 1: The RCSBP ampunt of coverage is not specified with |
| an anount if the nenber elects full coverage; |
| however, if the nenber elects reduced coverage then |
| a whol e dol |l ar ampbunt nust be specified. |
I I
I I
I I

NOTE 2: RCSBP can be viewed in MCTFS.

3228. RESERVE RETI REMENT REQUEST PENDI NG This transaction
provi des HOMC (RUC 548XX) the capability to Il et the individuals
command know that the CMC has received the retirenent request.

TTC 774 003 RES RET REQUEST PENDI NG RER FLAG __|
|

1-digit code from bel ow |

CODE DESCRI PTI ON
C Reserve Retirenment awaiting pay age 60
D Reserve Retirenment with pay
E Reserve Retirement w thout pay

3229. RETIREMENT ELIGBILITY REQU REMENT MET. This transaction
provi des HOMC (RUC 548XX) the capability to report the date the
retirement eligibility requirenents have been net for a retiree.

TTC 762 000 RETI REMENT ELIGBILITY REQ MET___ |
I

8-digit date all retirenment eligibility |

requirenents are nmet (i.e., 20 years, age, service)_

3230. RETIRED PAY GRADE CODE. This transaction provides HQVC
(548XX) the capability to report a change to the retirees pay
grade code.

TTC 755 000 RETI RED PAY GRADE CODE____ED |

| N
3-digit Gade (i.e., E-1to E-9, BE9S, 01 | |
to 10, CMC, W to Wb and O1E, O02E, and 03E) | |
I
I

8-byte ED (i.e., CCYYMVDD)

3231. RETI REMENT/ SEPARATI ON LAW CODE. Thi s transaction provides
HOMC (548XX) the capability to report/change the retirenent |aw on
a retiree.

TTC 753 000 RETI REMENT/ SEPARATI ON LAW CCDE / / |

4-digit Primary separation | aw |

4-digit Secondary separation | aw

4-digit Tertiary separation | aw
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3232. SENT 20 YEAR LETTER EFFECTIVE DATE. This transaction
provi des HQVC (548XX) the capability to report the date the
letter was sent to a Reservist that has conpleted 20 years of
qualifying service for retirenent.

TTC 445 000 SENT 20 YRLTR __ED |
1-digit 20 year letter sent

qual i fying service for retirenent

I
|
8-digit ED nmenmber conpleted 20 yrs |
I
(i.e., CCYYMVDD) |

3233. START SUSPENDED STATUS EFFECTIVE DATE. This transaction
provi des HQMC (548XX) the capability to start or stop a retirees
pay account.

TTC 219 000 STRT SUSPEND STAT EFF |

2-digit PDS code from bel ow |

8-digit EDretirees pay is suspended (i.e., CCYYMVDD)

TTC 219 000 STOP SUSPEND STAT |

8-digit ED retirees pay |
is suspended (i.e., CCYYMVDD) |

| NOTE: |If an individual does not take a physical, the CMC |
| (MWBR) has the authority to report TTC 219 000 |
| Start Susp Stat with Code "SR' and an ED which will |
| send a 49 record to Cleveland to suspend the nenbers |
| pay as of the ED. |In order to allow the pay resune, |
| the CMC (MVBR) has the authority to report TTC 219 001]
| "Stop Suspend Status". This TTC nust be action dated |
| with the date for Cleveland to restart the pay. |
| |

PAY STATUS CODES

PAY CODE DESCRI PTI ON
PA Unrestricted Active Pay
PR Account Activation Request

SUSPENDED CODE

SA Legal Representative Required

SB Bl ocked Country

SC Paynment s Undel i verabl e

SD Renoucenent of Pay

SE Failure to File DD 1357

SF CCE Required

SH Suspension with Partial SBP/ RSFPP
Rem ttance

SL RCPS Restorati on Reject

SN Net Pay is Negative (Non-New Account)

SO Unabl e to Establish Payline

SP FCE Pay Cap

SR TDRL Renoval (Failure to Report for
Physi cal )

SX Q her Suspension with Pay

Sz Updat e Conputation Reject (Non-New
Account)

NA Recall to Active duty (30 Days or nore)

NB Full Gvil Svc Annuity (Possible SBP
Direct Remtter)

NC Reduced Civil Svc Annuity

NE TDRL Renoval (Greater than 5 years)

NJ First Pay Pending

NK Docunent Start not Conplete

NN Net Pay is Negative (New Account)

NQ Ful I VA Wi ver

NR Reserved (Pre-Ret Processing)
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NON- PAY CODE DESCRI PTI ON
NS Unconfirned Death Notice
NT Di scharged from TDRL Aut hori zed
NU Retired and Retained on ACDU
NX O her Suspension without Pay
Nz Updat e Conputation Reject (New Account)

TERM NATED PAY

TA Deat h of Payee

B TDRL Renoval with Serverance Pay

TC TDRL Renoval without Severance Pay

TD TDRL Renoval (Reenlistnment)

TN Term nat ed by SecNav- NVPC

TP Deceased Pendi ng Bal ance | nput

TR Deceased Arrears Reconcil ed

TS Di scharge from Fl eet Reserve w o
reenli st ment

TX O her Term nation

TY Cross Reference Record

TZ Admi ni stratively Del eted

3234. TEMPORARY DI SABILITY RETIRED LIST TO FLEET MARI NE CORPS
RESERVE. This transaction provi des HQVC (548XX) the capability
to change the status of a disability retirenent.

TTC 778 002 TDRL TO FMCR ED SPD |

8-digit ED approved status |
(i.e., CCYYMVDD) change to FMCR |

4-digit SPD

3235. TEMPORARY DI SABILITY RETIRED LI ST TO PERVMANENT DI SABI LI TY
RETIRED LIST. This transaction provides HQVC (548XX) the
capability to change the status of a disability retirenent.

TTC 778 000
TDRL TO PDRL ED DSBL__ VA /I XXXX | NDEX XXXXX ED XXXXXXXX

|
8-digit ED |
approved for |
retirement [
(i.e., CCYymvobD) _ |

3-digit Approved
percentage for disability_

4-digit Veterans
Adm ni stration Code 1

4-digit Veterans
Adm ni stration Code 2

4-digit Veterans
Adm ni stration Code 3

5-digit | ndex

8-digit Approval date (i.e., CCYYMVDD)

3236. TEMPORARY DI SABILITY RETIRED LI ST TO RETI RED EFFECTI VE
DATE. This transaction provides HQMC (548XX) the capability to
change the status of a disability retirenent.

TTC 778 001 TDRL TO RETI RED ED LAW SPD |

8-digit ED approved or status |
change to FMCR (i.e., CCYYMVDD)

4-digit Retirenent separation | aw

4-digit Separation code from MCO P1080. 20

3237. TOTAL ACTIVE MLITARY SERVICE. This transaction provides
HQMC the capability to change the total active nilitary service.

TTC 751 000 TOTAL ACTI VE M LI TARY SERVI CE_ |

|
6-digit total years, nonths, days |
total accunul ative active service (i.e., 260310) |
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3238. TOTAL ACTIVE CONSTRUCTI VE SERVICE. This transaction
provi des HOMC the capability to change the total active
constructive service

TTC 769 000 TOTAL ACTI VE CONSTRUCTI VE SERVI CE
6-digit total years, nonths, and days (i.e., 230504)
3239. TOTAL CAREER SERVI CE PAY. This transaction provides HQVC

the capability to change the total career service for pay on a
reservist.

TTC 760 000 TOTAL CAREER SERVI CE PAY

6-digit total years, nonths, and days (i.e., 250305)_ |

3240. TOTAL COVM SSI ONED SERVI CE. This transaction provi des HQVC
the capability to report total conm ssioned service on and officer
or prior officer.

TTC 759 000 TOTAL COMW SSIONED SERVICE__ |
6-digit total years, nonths, dates nenber is

a conmmi ssioned officer. (Oficer nmust have

10 years or nore conm ssioned service)

(i.e., 231004)

3241. _TOTAL CONSTRUCTIVE SERVICE. This transaction provides HQVC
the capability to report total constructive service.

TTC 770 000 TOTAL CONSTRUCTI VE SERVI CE

6-digit total years, nonths, and days (i.e., 250604)__ |

3242. TOTAL CRU SE SERVICE. This transaction provides HQVC t he
capability to report total cruise service on a potential retiree.

TTC 766 000 TOTAL CRUI SE SERVI CE |

4-digit total nonths and days |
of Naval Service (i.e., 1003) |

3243. TOTAL I NACTIVE SERVICE. This transaction provides HQVC t he
capability to report total inactive service on a retiree.

TTC 771 000 TOTAL | NACTI VE SERVI CE |

|
6-digit total years, nmonths, and days (i.e., 260907)_ |

3244. TOTAL M LITARY SERVICE. This transaction provides HQVC t he
capability to report total mlitary service on a retiree.

TTC 750 000 TOTAL M LI TARY SERVI CE

6-digit total years, nonths, days,
accunul ative mlitary service (i.e., 420129) |

3245. TOTAL MIULTIPLIER SERVICE. This transaction provi des HQVC
the capability to report total nultiplier service on a retiree.

TTC 752 000 TOTAL MULTI PLI ER SERVI CE

6-digit total years, nonths, |
days multiplier service (i.e., YYMVDD) |
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3246. TOTAL QUALI FYI NG SERVICE. This transaction provi des HQVC
the capability to report total qualifying service on a reserve
retiree.

TTC 768 000 TOTAL QUALIFYING SERVICE__ |

|
6-digit total years, nonths, and days |
menber has spent in a reserve conponent |
and has earned 365/366 points (i.e., 201022)

3247. VETERANS ADM NI STRATION CODE. This transaction provides
HOMC the capability to report the veterans adm nistration code on
a disability retiree

TTC 757 000 VETERANS ADM NI STRATI ON CODE / /

4-digit Veterans Adm ni stration-Code 1 |

4-digit Veterans Adm nistration-Code 2

4-digit Veterans Adm nistration-Code 3
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CHAPTER 4
BY- NAVE ORDERS PROCESS

4001. TRANSFER ORDERS (BY-NAME) FOR PERMANENT CHANGE OF
STATI ON (RECORD/ SDA | NPUT)

1. Transfer orders (by-nane) for PCS, cancellations and

nmodi fi cations issued by this Headquarters (MVEA/ MMDA) are entered
into the MCTFS in the formof an orders change record or batch
transaction file input.

2. The processing of the by-nanme orders input by responsible
staff agencies is nmandatory. Wen by-nane orders are issued, they
serve as a nethod by which this Headquarters personnel managers
can project unit strength, not only for the gaining commands but
for the |osing commands as well. The capability of being able to
show the effect of by-name orders on projected strengths is of
consi derable value to the nonitor in analyzing future personne
requirenents.

3. Headquarters nonitors nust enter, nodify or cancel PCS orders
data by using the follow ng Type Transactions Codes (TTCO):

a. The follow ng by-nane orders record fornmat nust be used
for TTC 010:

RECORD DATA
NOTES COLUWN  DATA DESCRI PTI ON SAMPLE
(5) 1-10 SSN 0044567893
(5) 11-12 Initials, First & Mddle AB
(5)(8) 13-15 Type Transaction Code (TTC) 010- R10
(D 16-21 Dat e of Transaction 931015
(2)(5) 22-27 Estinmated Date of Departure (EDD) 931101
(3)(5) 28-33 Estimated Date of Arrival (EDA) 931230
(5) 34- 37 Primary MOS ( PMOS) 0151 or bl ank
(5) 38-42 Reporting Unit Code (RUC) 54830
(5) 43- 45 Future MCC ( FMCO) 122

46- 47 Present G ade/ Reconmended G ade E6
(9) 48 Geo- Location Flag 2

49- 50 Bl ank Bl ank
(5) 51-53 Present MCC ( PMCC) 012

54- 60 Last Name JONES
(6) 61-63 I nternedi ate MCC (I MCC) J26
(6) 64- 67 I nternmediate MCC - Estinated 9311

Date of Arrival (IMCC EDA)
(6)(7) 68-70 Advanced MCC (AMCC) Advanced GLC 010 for AG.C

(AGLO)
(6) 71-74 Advanced MCC Esti mat ed Date of

Arrival (AMCC EDA) 9406
(4)(5) 75 Duty Status at FMCC 1
(6) 76-77 Future Tour Control Factor 36
(5) 78-80 Reason for Transfer Code-Permanent | UA

Change of Station Code

NOTE 1: Date mnmust be before or equal to "date of diary."

NOTE 2: Date must be equal to or subsequent to "date of
di ary" but not greater than EDA

NOTE 3: Date nust be greater than EDD.

NOTE 4: |If duty at FMCC will be chargeabl e, code/punch 1; if
duty at FMCC will be not chargeabl e, code/ punch 2.

NOTE 5: These itens nust be present in prescribed formt or
input will fail.

NOTE 6: These itens nay be blank or zeros on Al MVB record,
but must be zeros on UD entry. As an exanple, an
FMCC may be established without an I MCC or FMCC bei ng
present. However, when an |MCC is present and for
any future, intermediate or advanced MCC that is
i ncl uded, there nust be an appropriate EDD/EDA. In
addition DMCC may be entered in this field. In this
field only MCC, AGLC and AMCC are interchangeabl e.
VWhen either of these are entered there nmust be a
Geo- Location Flag entered in block 48 of the orders
card.
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NOTE 7: Advanced MCC may al so be any valid MCTFS school code;
EDA is required

I

I

I

| NOTE 8. An "R' in the first position of the TTC will be

| entered to correct an entry that failed. For

| exanmple, R10. This entry will renove the error from
| the master error control file.
I

I

I

I

I

NOTE 9: Geo-Location Flags are: 1=No AGLC, AMCC, or DMCC,
2=AG.C; 3=AMCC; 4=DMCC; 5=SSC. (A code nust be
present.)

b. TTC 011 (MODI FI CATION) and TTC 016 (MODI FI CATI ON EN ROUTE)
are prepared using the sane record format. TTC 011 nust be used
to nodify a Marine’'s orders when it is reasonably certain that the
Marine has not physically departed the command. TTC 016 nust be
used when the Marine has physically departed the present conmand.
The foll owi ng by-nanme orders record format nust be used for
TTC 011 (MODI FI CATION) and TTC 016 (MODI FI CATI ON EN ROUTE)

RECORD DATA
NOTES COLUWN  DATA DESCRI PTI ON SAMPLE
(1) 1-10 SSN 0044356789
(D 11-12 Initials, First & Mddle AB
(1) 13- 15 TTC 011-R11/ 06- R16
(D(2)(5 16-21 Dat e of Transaction 930510
(3)(4) 22-27 EDD 930615
(4) 28- 33 EDA 930801
(1) 34- 37 PMOS 0151
(1) 38-42 RUC 54830
(4) 43- 45 FMCC 013
(D 46- 47 Present Grade/ Recormended G ade E6

48 Geo- Locati on Fl ag 2

49- 50 Bl ank Bl ank
(1) 51-53 PMCC 012
(1) 54- 60 Last Nane JONES
(4) 61- 63 | MCC J26
(4) 64- 67 | MCC- EDA 9305
(4) 68- 70 AMCC or AGLC 010
(4) 71-74  AMCC- EDA or AGLC- EDA 9406
(4) 75 Duty Status at FMCC 1
(4) 76-77 Future Tour Control Factor 36
(4) 78- 80 Reason for Transfer/PCS Code 1UA

NOTE 1: These itens nust be entered to correspond with
original TTC 010 orders entry.

NOTE 2: Transaction date nust be sane as the original entry
and prior to EDD

NOTE 3: If en route nodification TTC 016, this date nust be
000000.

NOTE 4: These itens nay be nodified as required; when not
nodi fied they nmust be identical to the original entry
that was previously input.

NOTE 5: An "R' in the first position of the TTC will be
entered to correct an entry that failed. For
exampl e, R11, R16.

NOTE 6: Geo-Location Flags are : 1=No AGLC, AMCC, or DMCC;
2=AG.C; 3=AMCC; 4=DMCC; 5=SSC. (A code nust be
present.)
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c. The follow ng by-nane orders record format nust be used
for TTC 012 ( CANCELLATI ON):

CARD DATA
NOTES COLUWN  DATA DESCRI PTI ON SAMPLE
(1) 1-10 SSN 0087654983
(D 11-12 Initials, First & Mddle AB
(1)(3) 13- 15 TTC 012-R12
(D 16-21 Dat e of Transaction 930529
(1) 38-42 RUC 54830
(2) 43- 45 Future MCC 000

54- 60 Last Nane JONES
(2) 61-63 I nternmedi ate MCC 000
(2) 68-70 Advanced MCC or Advanced G.C 000

NOTE 1. These itenms nust be present in prescribed format or
input will fail

I I
I I
I I
| NOTE 2: These itens nust be zeros to effect cancellation of

| original orders. Al zeros equal cancellation of

| orders data to include FMCC, | MCC, and AMCC or AGLC.

| Those fields containing other than zeros will remain |
| in the Marine' s record.

I I
I I
I I
I I

NOTE 3: An "R' in the first position of the TTC will be
entered to correct an entry that fail ed.

4002. TRANSFER ORDERS (BY- NAME) FOR PERVMANENT CHANGE COF STATI ON

(UNIL T DI ARY | NPUT)

1. Transfer orders (by-nane) for PCS may be entered into the
MCTFS by UD input. MCC s are in MCO P1080.20. To report this
data use the action statenents shown bel ow

ORD EDD_EDA_FMCC_IMCC_IMCC EDA_AMCC_AMCC EDA_DS_FTCF_RFTC_PCSC_GF_|

ORD MOD EDD_EDA_FMCC_IMCC_IMCC EDA_AMCC_AMCC EDA_DS_FTCF_RFTC_PCSC_GF_|
ENROUTE ORD MOD_EDA_FMCC_IMCC_IMCC EDA_AMCC_AMCC EDA_DS_FTCF_RFTC_PCSC_GF_|
6-digit date__ |___

MCC of command
transferred to

MCC of intermediate command.
If none enter three zeros

4-digit EDA of intermediate command
{i.e., YYMM)

Projected Advanced MCC, or
Advanced GLC

4-digit EDA of Advanced MCC, or Advanced GLC
(i.e., YYMM)

Duty status at joining command, enter 1 if
chargeable, enter 2 if not chargeable

2-digit Future Tour Control Factor code

1-digit For Transfer code

2-digit Permanent Change of Station code

1-digit Geo-Location Flag code
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ORD CANC FMCC OO0 | MCC 00O AMCC OOQ)
Orders cancel ed statenent should renove all orders data fromthe

i ndividual’s magnetic record. No data is required with this
statement other than standard identifying infornmation.

| NOTE: DOA and RUC will be taken fromthe heading of the UD. |
| Nane, initials, and social security nunmber will be |
| taken fromthe body of the UD. |
I |

2. English statenments with correlation to TTC are shown bel ow

TTC 010 CORD

TTC 011 CRD MCD

TTC 012 CRD CANC

TTC 016 EN ROUTE ORD MOD

4003. ACCEPTED BY- NAME ORDERS DATA. Accepted orders data wll
appear on the issuing RUC s advisory file. The following is an
expl anation by TTC of the statenent appearing on the advisory file:

TT7C DATA

010 1O 2IDIDG.0.9,0.9,0,0.9.9,.0.9.0.9,0,0.9,0.0.0,0.9.9,0.9,9.0,0,0.9.

EDD(6) EDA(6) FMCC(3) | MDD(3) | MOC EDA(4)
AMCC(3) AMCC EDA(4) DS(1) FTCF(2) RFTC(1)
PCSC(2) PDPI (2)

011 ORDIVD XOXOXOXXXXXXKKIIOIOIIIKHKKXKXIXXK
SAME AS 010 EXCEPT PDPI |S DROPPED

012 ORDCL XXOXOXXXXXXXKKIIOIIIIIIKKKXNXIIXK

016 EDA(6) PMOC(3) | MOC(3) | MCC EDA(4) AMCC( 3)

AMCC EDA(4) DS(1) FTCF(2) RFTC(1) PCSC(2)
GF(1) AGLC(3)
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CHAPTER 5

BATCH TRANSACTI ON FI LE

5001. BATCH TRANSACTI ON FI LE

1. Certain itens of information nust be coded in the batch
transaction for every individual action. These itens are called
"Standard Itens" to distinguish themfromlike itens being reported
as "Changed Information." Individuals nmay require one or two |ines
depending on the particular transaction statenent and the
acconpanyi ng history statenent.

The Standard Itens are:

COLUWN DATA | DENTI FI CATI ON RULES/ | NSTRUCTI ONS
1-2 Li ne Number Li ne nunmber for the individual
01 or 02
3 Program Nunber Al ways 2
4-8 RUC Enter Reporting RUC
9-11 Unit Diary Nunber Enter Unit Diary Nunber
12-17 Preparati on Date Enter Date Transaction

Prepared YYMVDD

18-19 Initials Enter Starting Field Position
of First and Mddle Initial

20- 28 I dentification Nunber Enter Starting Field Position
of ldentification Nunber

29- 80 Engl i sh St at enent a. Use a nunber sign (#) to
indicate a field separator
in the English Statenent.

b. Use a period (.) behind
H ST when it appears in
the English Statenent.

2. Information being reported for a Marine is entered into the
"English Statenment” portion (Colums 29-80) of the transaction
record(s).

Exanpl es of changed information with standard English statenents:

CHANGED | NFORMATI ON STATEMENT TO BE USED | N
"ENGLI SH STATEMENT" FI ELD

ARVMVED FORCES ACTI VE DUTY BASE DATE ACDU BASE DATE YYMVDD#
PREFERENCE FOR DUTY PREF DU __ #

DRAW CASE CODE DRAW CASE ___ #

3. Sanple AIMVB Transactions with History Statenments are shown

below. Figure 5-1 is a sanple batch transaction submtted in SAS
t hrough Quanti co.

Transaction 1 01254890113891225JD987645691EDPT SCORE 099 B891023#HIST.THIS MARINE IS A TOP NOTC
02254890113891225JD987645691H PROGRAMMER#

Transaction 2 01254890113891225PX 123456789EDPT SCORE 098 B91023#HIST.WELL QUALIFIED FOR CSS.#

Transaction 3 01254890113891225RM789012345EDPT SCORE 081 891023#HIST.SCORE IS TOO LOW FOR CSS.#

NOTE: The information contained in columns 3-28 will be duplicated for each individual
transaction requiring two records.
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The Batch Transaction creates an EBCDIC Dataset similar to the following:

Column ‘ll 4 9 12 1820 29 80

Transaction 1  Record 1 [01254890113891225JD987645691EDPT SCORE 099 891023#HIST.THIS MARINE IS A TOPNOTC
Record 2 |02254890113891225JD9876456911 PROGRAMMER#

Transaction 2 Record 1 |01254890113891225PX123456789EDPT SCORE 098 891023#HIST.WELL QUALIFIED FOR CSS.#

Transaction 3 Record 1 [01254890113891225RM789012345EDPT SCORE 081 891023#HIST.SCORE 1S TOO LOW FOR CSS#

NOTE: In a transaction requiring two records the English Statement ends at column 80 on record 1 and
continues at column 29 on record 2.

4. Sample AIMMS Transactions with History statements are shown below. Figure 5-2 is a sample batch
transaction submitted in SAS through Quantico.

Transaction 1  01254890113891225.0987645691HIST.VERIFY AFADB WITH SRB/OGR AND ENTER CORRECT DA
02254890113891225JD987645691TE IAW PRIM PARA. 5006. POC AV 224-1111#

Transaction 2  01254890113891225PX123456789HIST .VERIFY AFADB WITH SRB/OQR AND ENTER CORRECT DA
02254890113891225PX123456789TE IAW PRIM PARA. 5006. POC AV 224-1111#

Transaction 3  01254890113891225RM789012345H1ST.VERIFY AFADBD WITH SRB/OGR AND ENTER CORRECT DA
02254890113891225RM789012345TE AW PRIM PARA. 5006. POC AV 224-1111#

The following dataset is created:

Column 1 4 9 1820 29 80
N I

Transaction 1 Line 1 |01254890113891225/D987645691HIST.VERIFY AFADBD WITH SRB/OQR AND ENTER CORRECT DA
Line 2 |0225489011389122540987645691TE 1AW PRIM PARA. 5006. POC AV 224-1111#%

Transaction 2 Line 1 |01254890113891225PX123456789HIST .VERIFY AFADBD WITH SRB/OQR AND ENTER CORRECT DA
Line 2 |02254890113891225PX123456789TE IAW PRIM PARA. 5006. POC AV 224-1111#

Transaction 3 Line 1 [01254890113891225RM789012345H1ST .VERIFY AFADBD WITH SRB/OQR AND ENTER CORRECTDA
Line 2 |02254890113891225RM789012345TE 1AW PRIM PARA. 5006. POC AV 224-1111#
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/1 GVPI 5Q01 JOB  (701R MPI5,5,3),’ SGT JOE MARI NE', TI ME=( 1, 30),
/1 MBGCLASS=R, CLASS=1
/ *ROUTE PRI NT R2
/ | STEP1 EXEC SAS
/| SAS. TESTADV DD DSN=HQMCL. DPI 9. C7040. MVSI NPOL( +1)
/1 DI SP=( NEW CATLG, CATLG)
/1 UNI T=SYSDA, SPACE+( 800, (161, 8), RLSE)
/1 DCB=( HQMC1. MDSCB. LRECL=80, BLKS| ZE=800, RECFV=FB)
/1 SAS. SYSI N DD *
OPTI ONS OBS=MAX NOCENTER;
DATA Al MVB

INPUT INIT $ 2-3 SSN $ 7-15;

CARDS
JD 123456789  <----- [INITIALS and M D |

DATA _NULL_:

FI LE TESTADV;
SET Al MVB

PUT @ '01' @ ’'2 @ ’'54800' @ '113° @2 '891225 @8 INIT
@0 SSN
@ @9 ' EDPT SCORE 099 891023#HI ST. TH'S MARINE IS A TOP NOTC
@ 02 @'2 @ '54890 @ ' 113 @2 ’891225° @8 INIT
@0 SSN
@9 ' H PROGRAMVERY' ;

/*

/1

Figure 5-1.--Sanple "Unit Diary" Batch Transaction File
(I'ncluding JCL).

5-5



Al MVB

/ 1 GWPI 5Q01 JOB  (701R MPI5,5,3),’ SGT JOE MARI NE' , TI ME=( 1, 30),
/1 MBGCLASS=R, CLASS=1
/ *ROUTE PRI NT R2
/ | STEP1 EXEC SAS
/| SAS. TESTADV DD DSN=HQMCL. DPI 9. C7040. MVSI NPO1( +1),
/1 DI SP=( NEW CATLG, CATLG),
/1 UNI T=SYSDA, SPACE=( 800, ( 161, 8) RLSE)
/1 DCB=( HQMC1. MDSCB. LRECL=80, BLKS| ZE=800, RECFV=FB)
/1 SAS. SYSI N DD *
OPTI ONS OBS=MAX NOCENTER;
DATA Al MVB;

INPUT INIT $ 2-3 SSN $ 7-15;

CARDS;
JD 123456789  <----- [INITIALS and M D |

RH 789012345
FD 890123456

DATA _NULL_;

FI LE TESTADV;
SET Al MVB;

PUT @ '01' @ '2 @ ’'54800' @ '113° @2 '891225 @8 INIT
@0 SSN
@9 ’ H ST. VERI FY AFADBD W TH SRB/ OQR AND ENTER CORRECT DA ;
@ ’'02 @'2 @ '54890 @ '113° @2 ’ 891225 @8 INIT
@O0 SSN
@9 ’ TE | AWPRI M PARA. 8004. POC AV 224- 1111#'

Figure 5-2.--Sanple "Advisory" Batch Transaction File.
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